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第1條 依據
電子工程系（以下簡稱本系）為配合本校工讀實務實習教育目標，落實產學合作之技職教育方針，謹依據本校「校外工讀實務實習委員會設置辦法」訂定「電子工程系工讀實務實習委員會設置辦法」（以下簡稱本辦法），處理學生工讀實務實習期間生活、學習、輔導及其他實習相關事務。
Article 1 Basis of the Regulations
For the purpose of aligning with the educational objectives of the University’s work-study and internship programs and implementing the technical and vocational education principles of industry-academia cooperation, the Department of Electronic Engineering (hereinafter referred to as the Department) has formulated the Regulations Governing the Establishment of Work-Study and Internship Committees of the Department of Electronic Engineering (hereinafter referred to as the Regulations) based on the University’s Regulations Governing the Establishment of External Work-Study and Internship Committees, covering students’ lives, studies, supervision and other internship-related matters during the period of their work-study and internship.

第2條 委員組成
1、 「電子工程系工讀實務實習委員會」（以下簡稱本委員會）設置委員九人，其中系主任為當然委員，其餘八名委員由四技日間部班級導師擔任。
2、 本委員會由系主任擔任召集人及會議主席，如系主任因故無法出席時，由系主任就委員中指定一人為召集人並擔任主席。
Article 2 Composition of Committee Members
1. The “Work-study and Internship Committee of the Department of Electronic Engineering” (hereinafter referred to as “the Committee”) consists of nine members, of whom the Department Chair serves as an ex-officio member, and the remaining eight members are class advisors of the four-year undergraduate program in the daytime division.
2. The Chair of the Department shall be the Convener and Chairman of the Committee. In the event that the Chair of the Department is unable to attend the meeting for any reason, the Chair of the Department shall designate one of the committee members to be the Convener and Chairman of the Committee.

第3條 委員任期
本委員會任期一年，為當屆工讀實習期間。
Article 3 Term of Office of the Committee Members
The term of office of the Committee shall last for one year, for the duration of the work-study or internship program for the current academic year.

第4條 委員職掌
1、 整體規劃及推動校外實習課程。
2、 確認合作機構之評估結果及選定。
3、 擬訂書面契約及學生個別實習計畫。
4、 協調、處理學生申訴、爭議及意外事件。
5、 處理學生實習期滿前之終止實習。
6、 追蹤處理及檢討學生實習輔導訪視結果。
7、 實習前學生面試及實習單位媒合作業討論與建議。
8、 學生實習單位轉換以及相關問題處理與協調。
9、 其他學生權益保障相關事項。
Article 4 Responsibilities of Committee Members
1. Overall planning and promotion of external internship programs.
2. Confirmation of evaluation and selection of partner organizations.
3. Formulation of written contracts and specific internship programs for students.
4. Coordinating and dealing with all parties involved in students’ complaints, disputes, and emergencies.
5. Handling cases involving termination of internship prior to the date of completion of the student’s internship period.
6. Tracking, handling, and reviewing the results of supervision visits for student internships.
7. Discussions and recommendations regarding pre-internship student interviews and the coordination of internship placement matchmaking.
8. Handling and coordinating matters related to changes in internship placements and associated issues.
9. Handling any other matters related to the protection of students’ rights and interests.

第5條 會議召開
1、 本委員會每學期至少須召開一次會議，必要時得加開臨時會議。開會時須有三分之二以上之委員出席方得開議，委員二分之ㄧ以上同意始可決議，委員若不克親自出席時，可委託代理人行使權利義務，代理人應以本系專任或專案教師為限。
2、 若會議有需要時得邀請相關教師列席。
Article 5 Convening of the Meeting
1. This committee shall convene at least one meeting during each semester, and may call for extraordinary meetings when necessary. The meeting shall be valid only if at least two-thirds of the committee members are present, while a resolution may be made only if at least one-half of the committee members are in favor of the motion. In the event that a committee member is unable to attend the meeting in person, a proxy may be appointed to exercise their rights and obligations. Such a proxy shall be limited to a full-time or project faculty member of the Department.
2. Relevant faculty members may be invited to be in attendance at the meeting if necessary.

第6條 未盡事宜
本辦法未盡事宜依相關法令及本校相關規章辦理。
Article 6 Unsettled Matters
Any unsettled matters shall be handled in accordance with the applicable laws and the relevant rules and regulations of the University.

第7條 實施與修訂
本設置辦法經校務會議通過，陳請校長核定後公布實施，修訂時亦同。
Article 7 Implementation and Amendments
The Regulations shall be implemented upon endorsement by the University Affairs Meeting and presented to the President for approval, and the same shall apply to any amendments.
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