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明志科技大學
開課辦法
Ming Chi University of Technology
Course Offering Regulations
113.1.2教務會議制定
113.11.5教務會議修訂
Established by the Academic Council Meeting on 2024.01.02
Amended by the Academic Council Meeting on 2024.11.05
	第一條
	目的
為提升教學品質，保障學生受教權益，使各相關單位課程規劃、開設與排課等事項有所依循，特訂定「開課辦法」(以下簡稱本辦法)。

	Article 1
	Objective/Purpose 
To enhance the quality of teaching, ensure the rights of students to receive education, and provide guidance for the planning, offering, and scheduling of courses by various relevant units, the "Course Offering Regulations " (hereinafter referred to as "these regulations ") are hereby established.

	第二條
	課程規劃
開課單位應於學生入學前妥適規劃課程與畢業條件，並明訂於課程總表，並經三級課程委員會審議通過。
四技部課程規劃須包含共同必修、專業必修、專業選修、通識選修課程。四技日間部程式設計類課程原則上為大一專業必修；大二上、下學期原則上分別開設學時型與學期型全英授課之專業必修課程。
博、碩士班(學位學程)課程規劃須包含專業必修、專業選修課程，碩士在職專班課程規劃須包含專業選修課程。博士班(學位學程)課程以全英授課為原則；碩士班(學位學程)須開設至少一門學期型全英授課專業必修課程。
教育部專案核准之專班，其課程規劃不受第二、三項限制。
新開課程時應由教學單位填具「課程綱要表」，經三級課程委員會議審議通過，始得送教務處課務組開課。
課程總表之設置須有整體規劃，在學生修業期間已開班之課程不得調整，未開班之必修課程原則上不得調整；未開班之選修課程如有調整、新增或刪除，須經三級課程委員會審議通過始得實施。

	Article 2
	Course Planning 
The offering department should appropriately plan courses and graduation requirements before students enroll. The details should be clearly specified in the course schedule and approved by the Level Three Curriculum Committee.
For the four-year undergraduate program, the course planning must include common required courses, major required courses, major elective courses, and general elective courses. For the daytime program in the four-year undergraduate program, programming-related courses are generally designated as major required courses in the freshman year, and in the sophomore year, both semester-based and hour-based professional required courses with full English instruction are generally offered.
For master's and doctoral programs (degree programs), the course planning must include major required courses and major elective courses. For executive master's programs, the course planning should include major elective courses. Doctoral programs (degree programs) are generally conducted in English. Master's programs (degree programs) should offer at least one semester-based professional required course with full English instruction.
Special programs approved by the Ministry of Education are exempt from the restrictions mentioned in the second and third items.
When a new course is introduced, the teaching unit should fill out the "Course Outline Form." The course can only be offered after approval from the Level Three Curriculum Committee and submission to the Academic Affairs Office.
The course schedule must be well-planned. Once a course has started, adjustments should not be made during students' enrollment periods. For required courses that have not been offered, adjustments should generally not be made. If adjustments, additions, or deletions are needed for elective courses that have not been offered, they must be approved by the Level Three Curriculum Committee before implementation.

	第三條
	特殊課程
開設下述特殊課程，應提報三級課程委員會審議通過，送教務會議備查。
1、 演講式課程：係指各開課單位為其學生之特殊需要所開設之課程，需邀請校外學者或專家分別作短期之專題講授，且校外學者或專家總授課時數佔該課程全學期時數1/3以上者。各系以1個班級-學期申請1個科目為原則。
2、 合授課程：依據課程性質之需要，整學期課程由多位教師同時授課。
3、 分授課程：考量課程性質之需要，整學期課程由多位教師分別授課。
4、 全英語授課課程：符合「教師全英語授課實施辦法」定義之課程。
5、 遠距教學課程：符合「遠距教學實施辦法」定義之課程。

	[bookmark: _Hlk155169434]Article 3
	Special Courses 
For the offering of the following special courses, it is required to submit them for review and approval by the Level Three Curriculum Committee, and subsequently present them to the Academic Affairs Council for record.
1. Lecture-style Courses: Refers to courses opened by each department to meet the special needs of their students. These courses involve inviting external scholars or experts to deliver short-term lectures on specific topics. The total teaching hours by external scholars or experts should account for more than 1/3 of the total course hours for the semester. Each department is allowed to apply for one subject per semester per class.
2. Co-Taught Courses: Depending on the nature of the course, the entire semester course is taught by multiple instructors simultaneously.
3. Split-Taught Courses: Taking into consideration the requirements of the course, the entire semester course is taught by multiple instructors separately.
4. Full English-Language Courses: Courses that meet the definition outlined in the " Guidelines for All-English Teaching by Teachers."
5. Distance Learning Courses: Courses that meet the definition outlined in the "Implementation Regulations for Distance Learning."

	第四條
	開課時程安排
一學年分為二學期，每學期以18週為原則。配合本校工讀實務實習課程之時程安排，大三上學期及暑期課程如授課週數低於18週時，課程安排仍須符合授課滿18小時為1學分之原則。工讀實務實習課程的學分學時之安排，依教育部相關規定辦理。
課程應依課程總表之時序開設，惟加開之暑修課程、日間部重修課程及跨領域或第二專長學分學程專班課程等，得不受課程總表中所列時序之限制。
進修部各學制上課時間，應配合在職進修需求，得開設於暑期上課，並彈性規劃於課程總表。
各教學單位於暑假期間開設課程，須依循下列規定：
1、 四技部各教學單位得針對一、四年級學生加開暑期重修課程、當學年未開課課程或應屆畢業生所需之專業選修課程，學生所修習之學分數及成績應登載於當學年第3學期或第4學期並得向學生收取學分費。
2、 各教學單位得於新生入學前暑假開設預修課程並授予學分，惟該課程應載明於課程總表中，學生所修習之學分數及成績應登載於暑假結束後的學期並納入該當學期修習總學分計算，惟不得向學生收取學分費。

	[bookmark: _Hlk155169841]Article 4
	Schedule for Course Offering
One academic year is divided into two semesters, with a general guideline of 18 weeks per semester. To accommodate the schedule of part-time work and practical internships, if the number of weeks for the sophomore year first semester and summer courses is less than 18 weeks, the course arrangement must still adhere to the principle of providing 1 credit for every 18 hours of instruction. The scheduling of credits and hours for part-time work and practical internships should follow the relevant regulations of the Ministry of Education.
Courses should be offered according to the sequence in the course schedule. However, summer courses, daytime retake courses, and specialized classes for interdisciplinary or second major credit programs may be exempt from the sequence restrictions in the course schedule.
For the evening program, the class times for different academic levels should be arranged to meet the needs of in-service education. Summer courses may be offered, and the schedule should be flexibly planned based on the course schedule.
During the summer vacation, each academic unit offering courses must adhere to the following regulations:
1. Each department in the four-year undergraduate program may offer summer retake courses, courses not offered during the academic year, or professional elective courses needed by recent graduates for the first and fourth-year students. The credits and grades earned by students should be recorded in the third or fourth semester of the academic year, and credit fees may be collected from students.
2. Each academic unit may offer pre-requisite courses for credit during the summer vacation before the admission of new students. However, these courses should be clearly listed in the course schedule. The credits and grades earned by students should be recorded in the semester after the summer vacation and included in the total credits for that semester. No credit fees may be collected from students.

	第五條
	開課最低人數
必修課程依課程總表開課，無開課最低人數之限制。
選修課程開課最低人數標準如下：
1、 四技日間部及進修部選修課程最低開課人數為10人。
2、 碩士班(學位學程)及碩士在職專班選修課程開課最低人數為5人。
3、 博士班(學位學程)選修課程開課最低人數為2人。
4、 四技日間部重修課程最低開課人數為5人。
5、 四技日間部及進修部暑期課程最低開課人數為10人，惟四年級課程得放寬至5人。
每學期加退選結束後，未達開課最低人數之選修課程，除有特殊事由以專案簽准外，一律予以關班。
選課人數未達最低開課人數之課程得與同時段相同科目合班授課。
因學生期中停修等因素造成未達開課最低人數時，為維護修課學生受教權益，不受開課最低人數限制。


	[bookmark: _Hlk155170329]Article 5
	Minimum Enrollment for Course Opening
Compulsory courses are offered according to the course schedule without any minimum enrollment restrictions.
The minimum enrollment standards for elective courses are as follows:
1. For elective courses in the four-year undergraduate program (daytime and continuing education), the minimum enrollment is 10 students.
2. For elective courses in master's programs (degree programs) and executive master's programs, the minimum enrollment is 5 students.
3. For elective courses in doctoral programs (degree programs), the minimum enrollment is 2 students.
4. For re-taking courses in the four-year undergraduate program (daytime), the minimum enrollment is 5 students.
5. For summer courses in the four-year undergraduate program (daytime and continuing education), the minimum enrollment is 10 students, but for fourth-year courses, this requirement may be relaxed to 5 students.
After the add/drop period at the end of each semester, elective courses that do not meet the minimum enrollment requirement will be closed unless special approval is granted through a project. Courses with enrollment below the minimum requirement may be combined with courses offering the same subject at the same time.
In cases where the enrollment falls below the minimum requirement due to factors such as mid-term withdrawals, to safeguard the educational rights and interests of enrolled students, the course will not be subject to the minimum enrollment restrictions.

	第六條
	開課作業原則
1、 授課教師應於每學期網路初選前至系統填報教學進度表，並送交各開課單位審核。
2、 網路初選開始後，不得加開、停開課程，惟自主學習、經典教育與社會實踐及永續發展與社會實踐課程不受此限。
3、 開課單位於開學後若有授課教師異動，應以簽辦單敘明異動事由並會簽人事室及教務處，陳校長核准後始得異動。
4、 授課教師如遇特殊事由需調整課程時間，須經所有修課同學簽名同意後始得辦理調課申請表。
5、 授課教師應於課程排定之時段及地點進行課程活動，若有臨時調補課之需求，應於調課前3天或銷假上課後3天內向各開課單位提出申請。


	Article 6
	Principles of Course Offering Operations
1. Before the commencement of online pre-selection each semester, instructors should submit a teaching progress report to the system and forward it to the respective offering units for review.
2. Once online pre-selection begins, no additional courses may be offered or discontinued, except for self-directed learning, classical education and social practice courses, and sustainable development and social practice courses, which are exempt from this restriction.
3. In the event of changes to instructors after the start of the semester, the offering unit should submit a signed form specifying the reasons for the change. The form should be co-signed by the Human Resources Office and the Academic Affairs Office, and approval from the university president is required before the change can take effect.
4. If instructors encounter special circumstances that require adjustments to the course schedule, they must submit a course adjustment application form after obtaining the signatures of all enrolled students as an agreement.
5. Instructors should conduct course activities during the scheduled time and at the designated location. In case of the need for ad-hoc makeup classes, instructors should submit an application to the offering units within 3 days before or after the scheduled adjustment or cancellation.

	第七條
	排課作業原則
1、 日間部課程安排為週一至週五白天。進修部每週授課天數不得少於2天，課程安排以週一至週五晚間輔以週六及週日為原則。
2、 各學制班級單一年級，每日課程安排不得超過10節，同一門課不得每日授課4節以上(實務操作課程等特殊性質者得不受此限)，以及不得以採短期密集完成整學期課程之方式授課(授課週數低於當學期週數二分之一)，然如聘請國外學者專家或移地見學課程則不受此限。
3、 博、碩士班及大學部(學位學程)之特殊性質課程，如非實體授課課程、跨系院課程、跨領域或第二專長學分學程專班課程、校外傑出業界師資及重修課程等，如未能符合前述第一、二款者，應由系院級課程委員會評估及審議其必要性及合理性，提校課程會議通過後實施。
4、 不得跨部、跨學制、跨系科(校、院課程不在此限)或跨年級合併授課，開課單位經評估後若有合併授課需求，應由系院級課程委員會評估及審議其必要性及合理性，提校課程會議通過後實施。
5、 專業必修課程，以安排專任(專案)教師授課為原則。
6、 授滿基本鐘點之專任教師，每週排課不得少於三天，且不宜指定時段或集中日數為原則。
7、 兼任行政主管之教師，週二下午為學校共同會議時間不得排課。
8、 四技日間部一般課程，每班網路選課開放名額依教室容納人數為設定原則。情況特殊時，經簽准同意後得予調整。

	Article 7
	Principles of Course Scheduling
1. Daytime division courses are scheduled from Monday to Friday during the day. The evening division must have classes on at least two days per week, with courses primarily scheduled on weekday evenings (Monday to Friday) and supplemented by classes on Saturdays and Sundays.
2. For each grade level in all educational systems, daily course schedules must not exceed 10 periods per day, and the same course must not be taught for more than 4 periods per day (except for courses with special characteristics, such as practical training courses). Courses must not be conducted in a way that completes the entire semester’s curriculum in a short, intensive period (where the number of teaching weeks is less than half of the semester weeks). However, this restriction does not apply to courses taught by visiting foreign scholars or off-site learning courses.
3. For special nature courses in doctoral, master's, and undergraduate (degree programs), such as non-physical courses, inter-departmental courses, interdisciplinary or second specialty credit programs, courses taught by outstanding external industry experts, and retake courses, if they do not comply with the aforementioned principles 1, and 2, their necessity and reasonableness must be evaluated and reviewed by the department or college curriculum committee. Implementation is subject to approval by the university curriculum committee.
4. Courses must not be merged across divisions, educational systems, departments (excluding university or college-wide courses), or grade levels. If the offering unit determines that there is a need for merged classes, the necessity and reasonableness must be evaluated and reviewed by the department or college curriculum committee. Implementation is subject to approval by the university curriculum committee.
5. For professional required courses, it is preferred to assign full-time (or project-based) instructors to teach.
6. Full-time instructors who have fulfilled their basic teaching hours should have classes scheduled on at least three days per week, and it is preferable not to designate specific time slots or concentrate the teaching hours on a limited number of days.
7. Teachers who also serve as administrative supervisors must not have classes scheduled on Tuesday afternoons, as this time is reserved for school-wide meetings.
8. For general courses in the four-year daytime program, the number of seats available for online course selection for each class should be set according to the classroom capacity. Adjustments can be made with approved authorization in special circumstances.

	第八條
	實施與修訂
本辦法經教務會議通過，陳校長核定後公布實施，修訂時亦同。

	Article 8
	Implementation and Amendment
These Regulations shall be promulgated and implemented after the passage of the Academic Council Meeting and the approval of the president. The same shall apply to the amendments hereto.
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