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[bookmark: _Hlk70871471]研究人員聘任升等辦法
Guidelines for the Appointment and Promotion of Research Personnel
107.05.22校務會議制定
Established by the University Council Meeting on 2018.05.22
111.12.28校務會議修訂
Amended by the University Council Meeting on 2022.12.28
第一條　目的
Article 1: Purpose
為配合校務發展需要，延攬優秀研究人員，提升研究能量及研究水準，特訂定「研究人員聘任辦法」（以下簡稱本辦法）。
To align with the university's developmental needs, attract outstanding research personnel, enhance research capabilities and standards, the "Guidelines for the Appointment and Promotion of Research Personnel" (hereinafter referred to as “these Guidelines”) are hereby established.
第二條　定義
Article 2: Definitions
本辦法所稱研究人員係指本職為從事研究及相關工作之本校編制內專任人員。
The term "research personnel" as used in these Guidelines refers to full-time staff within the university's system primarily engaged in research and related work.
研究人員之評審單位，系級為聘任單位之研究人員評審委員會簡稱聘任單位研評會（若由教學單位聘任則以系級教評會評審），院級為研究發展處研究人員評審委員會簡稱處研評會（若由教學單位聘任則以院級教評會評審），校級為學校教師評審委員會簡稱校教評會。
Research personnel are evaluated by the Research Personnel Evaluation Committee at the departmental level if appointed by a department (or the Department Faculty Evaluation Committee if appointed by a teaching unit), the Research Personnel Evaluation Committee of the Office of Research and Development at the college level if appointed by a college (or the Department Faculty Evaluation Committee if appointed by a teaching unit), and the University Faculty Evaluation Committee level if appointed by the university.
研究人員與教師等級之比照係指研究員比照教授、副研究員比照副教授、助理研究員比照助理教授、研究助理（副助理研究員）比照講師。
The equivalence between research personnel and academic staff levels refers to research fellows comparable to professors, associate research fellows comparable to associate professors, assistant research fellows comparable to assistant professors, and research assistants (associate assistant research fellows) comparable to lecturers.
第三條　級別與聘任資格
Article 3: Appointment Qualifications
研究人員分研究員、副研究員、助理研究員、研究助理（副助理研究員）等四級。
Research personnel are categorized into four levels: research fellows, associate research fellows, assistant research fellows, and research assistant (associate assistant research fellows).
一、研究員應具下列資格之一：
1.	A research fellow should meet one of the following criteria:
　　（一）任大學副研究員三年以上，成績優良，並有重要研究成果或專門著作者。
　　(1)	Having served as an associate research fellows at a university for over three years with excellent performance and significant research achievements or specialized publications.
　　（二）具有博士學位或其同等學歷證書，曾在大學或研究機構從事相關之研究工作八年以上，並有重要研究成果或專門著作者。
　　(2)	Holding a doctoral degree or its equivalent and having engaged in relevant research work at a university or research institution for over eight years, with significant research achievements or specialized publications.
二、副研究員應具下列資格之一：
2.	An associate research fellow should meet one of the following criteria:
　　（一）任大學助理研究員三年以上，成績優良，並有重要研究成果或專門著作者。
　　(1)	Having served as an assistant research fellow at a university for over three years with excellent performance and significant research achievements or specialized publications.
　　（二）具有博士學位或其同等學歷證書，曾在大學或研究機構從事相關之研究工作四年以上，並有重要研究成果或專門著作者。
　　(2)	Holding a doctoral degree or its equivalent and having engaged in relevant research work at a university or research institution for over four years, with significant research achievements or specialized publications.
[bookmark: _Hlk70256909]三、助理研究員應具下列資格之一：
3.	An assistant research fellow should meet one of the following criteria:
　　（一）任大學副助理研究員三年以上，成績優良，並有重要研究成果或專門著作者。
　　(1)	Having served as an associate assistant research fellow at a university for over three years with excellent performance and significant research achievements or specialized publications.
　　（二）具有博士學位或其同等學歷證書，成績優良，並有專門著作者。
　　(2)	Holding a doctoral degree or its equivalent with excellent performance and specialized publications.
　　（三）具有碩士學位或其同等學歷證書，曾在大學或研究機構從事相關之研究工作四年以上，並有重要研究成果或專門著作者。
　　(3)	Holding a master's degree or its equivalent and having engaged in relevant research work at a university or research institution for over four years, with significant research achievements or specialized publications.
四、研究助理（副助理研究員）應具下列資格之一：
4.	A research assistant (associate assistant research fellow) should meet one of the following criteria:
　　（一）具有碩士學位或其同等學歷證書，成績優良，並有專門著作者。
　　(1)	Holding a master's degree or its equivalent with excellent performance and specialized publications.
　　（二）具有學士學位後，曾在大學或研究機構從事相關之研究工作兩年以上，並有研究成果或專門著作者。
　　(2)	Having engaged in relevant research work at a university or research institution for over two years after obtaining a bachelor's degree, with research achievements or specialized publications.
第四條　資格審查
Article 4: Qualification Review
[bookmark: _Hlk56166361]一、研究人員之員額編制及職別等級，於聘任單位員額編制表中規定之，其資格審定、聘任與升等之程序準用教師聘任升等辦法之規定，但評審單位從第二條第二項之規定。
1.	The establishment of positions and rank levels for research personnel shall be specified in the Appointment Unit’s Staffing Table. The procedures for qualification review, appointment, and promotion shall follow the Guidelines for the Appointment and Promotion of Academic Staff (Faculty Members), with review units as specified in Article 2, Paragraph 2.
二、聘任單位之研究人員審查細則與升等標準，由聘任單位研評會擬訂，經研評會通過，陳校長核定後實施。研究發展處之研究人員審查細則與升等標準由處研評會擬訂，送研究發展會議通過，陳校長核定後實施。
2.	Detailed review guidelines and promotion standards for research personnel of the Appointment Units shall be drafted by the respective Research Evaluation Committees, approved by the Committee, and then implemented upon approval by the President. Similar procedures apply for the Office of Research and Development's research personnel.
三、研究人員之最近三年績效評核平均分數達80分始得提出升等申請，升等之程序準用教師聘任升等辦法第十六條至第十九條，其標準之制定程序準用前款。但有下列情事者不得申請升等： 
3.	Research personnel may apply for promotion only if their average performance evaluation score over the past three years reaches 80 points. The promotion procedure shall follow Articles 16 to 19 of the Guidelines for the Appointment and Promotion of Academic Staff (Faculty Members), with the standard-setting procedure following the previous subparagraph. However, promotion applications are not permitted under the following circumstances:
　　（一）到職未滿三年或前一學年未有考績者。
　　(1)	Less than three years of service or no performance evaluation in the previous academic year.
　　（二）在學年度內受記過處分而未抵銷者。
　　(2)	Receiving a demerit in the current academic year that has not been offset.
　　（三）前一學年績效評核不合格者。
　　(3)	Receiving an unsatisfactory performance evaluation in the previous academic year.
四、聘任單位研評會與處研評會之成員為本校專任副教授或副研究員以上，其組成準用本校系級與院級教師評審委員會之規定。
4.	Members of the Research Evaluation Committees of the Appointment Unit and Office of Research and Development must be full-time associate professors or associate research fellows or above at the university, and their composition shall follow the university's Department and College Faculty Evaluation Committee regulations.
第五條　續聘、解聘、停聘、不續聘及資遣
Article 5: Reappointment, Dismissal, Suspension, Non-renewal, and Severance
研究人員一年一聘，續聘之程序準用教師聘任升等辦法第二十七條第一款。
Research personnel are appointed annually, with reappointment procedures following Article 27, Subparagraph 1 of the Guidelines for the Appointment and Promotion of Academic Staff (Faculty Members).
研究人員之解聘、停聘、不續聘及資遣準用教師聘任升等辦法第二十八條，但評審單位從第二條第二項之規定，且毋須報教育部核准。
Dismissal, suspension, non-renewal, and severance of research personnel shall follow Article 28 of the Guidelines for the Appointment and Promotion of Academic Staff (Faculty Members), with review units as specified in Article 2, Paragraph 2, and do not require approval from the Ministry of Education.
研究人員之申訴準用教師申訴評議委員會設置辦法。
Appeals by research personnel shall follow the Guidelines for Establishment and Review of the Appeals Review Committee for Academic Staff.
[bookmark: _Hlk491159296]第六條　薪資待遇
Article 6: Salary and Benefits
研究人員之待遇、提敘、福利、進修、年資晉薪、退休、撫卹、資遣等事項，依其聘任之等級，比照教師之規定為原則，但有關增加退休給與及申請延長服務之規定除外。
The salary, promotion, benefits, further education, salary increase, retirement, bereavement, and severance for research personnel shall follow the regulations for academic staff, based on their appointed level, except for regulations regarding increased retirement benefits and applications for extended service.
研究人員除依計畫從事研究工作外，須執行所屬單位指定之相關工作，兼任其他單位工作需經聘任單位同意。
Besides engaging in research as per their project, research personnel must perform relevant tasks assigned by their unit, and undertaking additional tasks in other units requires the agreement of the appointing unit.
經本校聘任為兼任教師者，得支援相關科目之教學，但授課時數每週以四小時為限，並得比照兼任教師支領鐘點費。
If appointed as part-time academic staff by the university, they may support teaching in relevant subjects, but teaching hours are limited to four hours per week, and they may receive hourly fees like part-time academic staff.
第七條　績效評核
Article 7: Performance Evaluation
研究人員應每學年接受績效評核，審查程序由聘任單位研評會初審，處研評會複審，校教評會決審。
Research personnel must undergo annual performance evaluations, with initial review by the Appointment Unit’s Research Evaluation Committee, secondary review by the Office of Research and Development’s Research Evaluation Committee, and final decision by the University Faculty Evaluation Committee.
績效評核標準依研究分數及行政與服務分數二項權數加總計算，權數比例計算得由聘任單位依單位工作性質訂定，但其中任一項不得低於30%，二項權數比例加總為100%，加總分數達75分以上為通過。但新聘研究人員研究績效核算累計未滿一年者準用教師聘任升等辦法第十五條之程序由校教評會決審。
Performance evaluation criteria are based on research scores and administrative and service scores, with the weight of each component determined by the Appointment Unit based on the nature of the unit's work, provided neither component is less than 30%, and the total weight equals 100%. A total score of 75 or above is considered approved. Newly appointed research personnel with less than one year of cumulative research performance shall follow the procedures of Article 15 of the Guidelines for the Appointment and Promotion of Academic Staff (Faculty Members) for final review by the University Faculty Evaluation Committee.
研究人員之考績準用教師績效暨適任性評核辦法第四章。
Performance evaluations for research personnel shall follow the Chapter 4 of the Guidelines for Academic Staff Performance and Suitability Evaluation.
第八條　實施與修訂
Article 8: Implementation and Amendments
本辦法經校務會議通過，陳校長核定後公布實施，修訂時亦同。
These Guidelines shall be implemented after approval by the University Council Meeting and the President. The same process applies to any amendments.


明志科技大學
研究人員　　學年度評核表
                                                                         年   月   日
	姓名
	
	部門
	
	職級
	
	到職日期
	

	研究人員自評
	項目
	內容（請針對個人於年度間研究及學年度服務參與之實際表現填寫，以A4紙繕打檢附。）

	
	研究
	編號
	事蹟內容
	佐證方式
	點數

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	合計
	

	
	行政服務
	參與核心實驗室之儀器維護及管理、指導研究生儀器使用等。


	業管部門及單位主管評核
	工作評核項目
	分數

	
	(1)研究績效分數
	

	
	(2)行政服務分數
	(a)專業評核(35%)
	

	
	
	(b)行政考核(35%)
	

	
	
	(c)其它貢獻(30%)
	

	
	
	(a) (b) (c)評分加總
	

	
	總分(依權重比例合計)
(1)研究績效分數(   %)+(2)行政與服務績效分數(   %)
	

	聘任單位
研究人員評審委員會
	經第  次聘任單位研評會（  　年  月  日）審查通過
　　　　　　　　　聘任單位主管：

	研發處
研究人員評審委員會
	經第  次處研評會（  　年  月  日）審查通過
　　　　　　　　　　　　研發長：

	校教師評審委員會
	經   年   月   日第   次校教評會審查
□通過  □未通過
原因：　　　　　　　　　教務長：

	校長
	

	附註
	1.研究績效分數：依教師研究績效評核點數計算。
2.行政與服務分數：各項目須以書面提出具體事蹟，由單位主管先進行評分，供各級評審委員會參考。
(a)專業評核：辦理國內外學術研討會、提供研究諮詢意見或資料、參與核心實驗室之儀器維護及管理、指導研究生儀器使用、校(院)服務情形等。
(b)行政考核：兼任研究中心行政職務、執行校方專案、行政配合度等。
(c)其它貢獻：重要之具體貢獻。
3.研究績效分數及行政與服務分數權數比例計算得依單位工作性質選擇權數比例，其中任一項不得低於30%。前二項權數比例加總為100%。
[bookmark: _Hlk511077483]4.總分達75分以上則考績甲等。


表號：A220640105
Ming Chi University of Technology
Academic Year _____ Research Personnel Evaluation Form
                                                               Date: ________________
	Name
	
	Department
	
	Rank
	
	Date of Employment
	

	Self-Evaluation by Research Personnel
	Item
	Description (Please provide actual performance in research and service participation during the academic year, to be typed and attached on A4 paper.)

	
	Research
	No.
	Event Description
	Proof Method
	Points

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	Total
	

	
	Administrative Service
	Participation in maintenance and management of core laboratory equipment, instruction of graduate students on equipment use, etc.

	Evaluation by Department Supervisors
	Work Evaluation Items
	Score

	
	(1) Research Performance Score
	

	
	(2) Administrative Service Score
	(a) Professional Evaluation (35%)
	

	
	
	(b) Administrative Evaluation (35%)
	

	
	
	(c) Other Contributions (30%)
	

	
	
	Sum of scores for (a), (b), (c)
	

	
	Total Score (calculated according to the weighted proportion)
(1) Research Performance Score (   %) + (2) Administrative and Service Performance Score (   %)
	

	Appointment Unit
Research Personnel Evaluation Committee
	Approved by the evaluation of the _____ Appointment Unit’s Evaluation Committee meeting (date: ___________).
Chair of Appointment Unit:

	Office of Research and Development
Research Personnel Evaluation Committee
	Approved by the evaluation of the _____ Research Personnel Evaluation Committee meeting (date: ___________).
Dean of Research and Development:

	University Faculty Evaluation Committee
	Evaluated by the _____ University Faculty Evaluation Committee meeting (date: ___________).
□Approved □Rejected
Reason:                  Provost:

	President
	

	Notes
	1. Research Performance Score: Calculated based on the points system of research performance evaluation for academic staff.
2. Administrative and Service Score: Specific accomplishments must be presented in writing, with the department supervisor conducting the initial scoring for the reference of Evaluation Committees at all levels.
(a) Professional Evaluation: Organizing domestic and international academic seminars, providing research consultation or information, participating in the maintenance and management of core laboratory equipment, instructing graduate students on equipment use, services provided to the university (college), etc.
(b) Administrative Evaluation: Holding administrative positions in research centers, implementing university projects, degree of administrative cooperation, etc.
(c) Other Contributions: Significant contributions.
3. The weighting ratio of Research Performance Score and Administrative and Service Score may be chosen based on the nature of the department’s work, where neither can be less than 30%. The sum of the proportions for the first two items equals 100%.
4. A total score of 75 points or above will be classified as Grade A.
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