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明志科技大學
Ming Chi University of Technology
學生兼任助理學習與勞動權益保障處理規範
[bookmark: _Hlk215231587]Guidelines for Handling the Learning and Labor Rights of Students Employed as Assistants
104.08.11行政會議制定
Established by the University Administrative Meeting on 2015.08.11.
114.08.12行政會議修訂
Amended by the University Administrative Meeting on 2025.08.12.
第一條　目的
Article 1: Purpose
為兼顧培育人才之目的，並保障學生兼任助理學習及勞動權益，特依據教育部訂頒「專科以上學校獎助生權益保障指導原則」（以下簡稱教育部指導原則）及勞動部訂頒「專科以上學校兼任助理勞動權益保障指導原則」（以下簡稱勞動部指導原則），訂定「學生兼任助理學習與勞動權益保障處理規範」（以下簡稱本規範），各單位可視需要另研擬相關作業規範，以保障學生兼任助理權益。
To balance the goal of cultivating talent while safeguarding the learning and labor rights of students serving as assistants, the "Guidelines for Handling the Learning and Labor Rights of Students Employed as Assistants" (hereinafter referred to as these Guidelines) are established in accordance with the Ministry of Education's "Guidelines for Safeguarding the Rights and Interests of Scholarship and Financial Aid Recipients in College or Above" (hereinafter referred to as the MOE Guidelines) and the Ministry of Labor's "Guiding Principles for Safeguarding the Labor Rights and Benefits of Part-time Assistants in the Tertiary Education" (hereinafter referred to as the MOL Guidelines). These Guidelines are set forth for all units to draft relevant operational norms as needed to protect the rights of student assistants.
第二條　適用範圍
Article 2: Scope of Application
本規範所保障之學生兼任助理，分為「學習型」與「勞動型」兼任助理兩類。「學習型」兼任助理（即所稱之獎助生），係指學生依教育部指導原則第四條，擔任屬課程學習或附服務負擔等，以學習為主要目的及範疇之兼任研究助理及教學助理；「勞動型」兼任助理，係指學生依勞動部指導原則第二條，與本校存有提供勞務獲取報酬之工作事實，且具從屬關係。如屬承攬或其他非屬僱傭關係者，則另依相關法令規定辦理。
The student assistants protected under these Guidelines are categorized into "learning-oriented" and "labor-oriented" types. "Learning-oriented" assistants (i.e., scholarship recipients) refer to students who, in accordance with Article 4 of the MOE Guidelines, serve as research or teaching assistants primarily for the purpose and within the scope of learning, including course learning or services attached. "Labor-oriented" assistants refer to students who, in accordance with Article 2 of the MOL Guidelines, have a factual working relationship with the University that involves providing services in return for compensation and have a subordinate relationship. If the relationship is contractual or other non-employment relationships, they shall be handled in accordance with relevant laws and regulations.
各單位進用學生兼任助理時，應以書面確認雙方關係（「學習型」或「勞動型」），並充分告知相關權利義務。
When employing student assistants, all units should confirm the relationship in writing ("learning-oriented" or "labor-oriented") and fully inform the students of their rights and obligations.
第三條　學習型兼任助理（獎助生）範疇
Article 3: Categories of Learning-Oriented Assistantships (Scholarship Recipients)
[bookmark: _Hlk72418262]「學習型」兼任助理（獎助生）為參與以學習活動為主要目的或範疇之教學研究活動或領取學校弱勢助學金參與服務活動之附服務負擔助學生等；範疇如下：
"Learning-oriented" assistants (scholarship recipients) participate in teaching and research activities primarily aimed at learning, or engage in service activities in exchange for scholarships for disadvantaged students. The scope includes the following:
一、課程學習：
1.	Course Learning:
[bookmark: _Hlk72418457]　　（一）指課程、論文研究之一部分，或為畢業之條件。
　　(1)	This refers to being part of a course, thesis research, or a graduation requirement.
　　（二）課程或論文研究或畢業條件，係依大學法授權自主規範，包括實習課程、田野調查課程、實驗研究或其他學習活動。
　　(2)	Courses, thesis research, or graduation requirements are autonomously regulated under the authorization of the University Act, including internships, field study courses, experimental research, or other learning activities.
　　（三）課程、論文研究或畢業條件應一體適用於本國學生、外國學生、僑生、港澳生或大陸地區學生。
　　(3)	Courses, thesis research, or graduation requirements should be uniformly applicable to domestic students, international students, overseas Chinese, Hong Kong, and Macao students, or students from Mainland China.
二、附服務負擔：
2.	Service Burden:
　　指大專校院協助弱勢學生安心就學，提撥經費獎助或補助學生，並安排學生參與學校規劃之無對價關係之服務活動。
This refers to institutions of higher education helping disadvantaged students by allocating funds for scholarships or subsidies, and arranging for students to participate in service activities planned by the school without a quid pro quo relationship.
第四條　學習型種類
Article 4: Types of Learning-Oriented Roles
「學習型」兼任助理（獎助生）包括以下：
Learning-oriented assistants (scholarship recipients) include the following:
一、研究「學習型」兼任助理（獎助生），指獲研究獎助之學生為發表論文或符合畢業條件，參與與自身研究相關之研究計畫或修習研究課程，在接受教師之指導下，協助相關研究執行，學習並實習研究實務，以提升研究能力及發展研究成果為目的者。
1.	Research-oriented learning assistants (scholarship recipients) refer to students who receive research grants for publishing papers or meeting graduation requirements, participate in research projects related to their own studies or in research courses, assist in the execution of related research under the guidance of academic staff, and aim to enhance their research capabilities and develop research outcomes through learning and practicing research methods.
　　本校應由校內負責統籌研究計畫事宜之單位邀集執行計畫之教師及一定比率學生代表，定期召開會議，共同研商取得共識，始得認定學習範疇之研究「學習型」兼任助理（獎助生）。
The University should convene meetings regularly with academic staff responsible for executing the projects and a certain ratio of student representatives to jointly discuss and reach a consensus before recognizing research-oriented learning assistants (scholarship recipients).
[bookmark: _Hlk72418598]二、教學「學習型」兼任助理（獎助生），指獲教學獎助之學生參與屬專業養成範圍且其無選擇權之實習課程，或為接受專業教學實務能力技巧培養而參與學校正式學分課程，以提升教學專業或實務能力為目的者。
2.	Teaching-oriented learning assistants (scholarship recipients) refer to students who receive teaching grants and participate in mandatory professional training courses that they do not elect, or engage in official credit courses aimed at fostering professional teaching practice skills to enhance their teaching professionalism or practical abilities.
　　本校應踐行下列程序，始得認定學習範疇之教學「學習型」兼任助理（獎助生）：
　　The University should implement the following procedures to recognize teaching-oriented learning assistants (scholarship recipients):
　　（一）課程規劃會議：應經大學法施行細則第二十四條所定校內課程規劃會議程序。
　　(1)	Curriculum Planning Meeting: Should be conducted in accordance with the procedures of the internal curriculum planning meeting stipulated by Article 24 of the Enforcement Rules of the University Act.
　　（二）學生代表參與：前述會議程序應有校內學生代表參與且其比率不得少於全體會議人數十分之一。
　　(2)	Student Representation: The aforementioned meeting procedures should involve student representatives, constituting no less than one-tenth of the total number of meeting participants.
　　（三）正式學分課程：學生所參與教學實習或實務課程應納入正式採計畢業學分之必、選修課程。
　　(3)	Official Credit Courses: The teaching internships or practical courses in which students participate should be included in the official curriculum for required or elective credits counted towards graduation.
　　（四）授課教師指導：過程中應有授課或指導教師實際指導學生之行為。
　　(4)	Instruction by Academic Staff: The process should involve actual guidance from the teaching or advising academic staff.
三、附服務負擔助學生，指依教育部弱勢助學計畫領取助學金之學生，參與學校規劃以服務回饋為目的之活動，且領取之助學金與其服務時數非屬於有對價之僱傭關係者。
3.	Service-burdened scholarship students refer to those who receive scholarships under the Ministry of Education's disadvantaged student assistance plan and participate in activities planned by the University with the purpose of service feedback, where the scholarships received are not considered an employment relationship with compensation tied to service hours.
第五條　學習型認定原則
Article 5: Principles for Recognition of Learning-Oriented Roles
「學習型」兼任助理（獎助生）所從事之學習活動，應符合下列原則：
The learning activities undertaken by learning-oriented assistants (scholarship recipients) shall conform to the following principles:
[bookmark: _Hlk491159296]一、該學習活動之主要目的，應與處理原則所定範疇有直接相關性，並於授課或指導教師之指導下，經學生與指導教師同意為之。
1.	The primary objective of the learning activity should be directly related to the stipulated categories of the processing principles and should be agreed upon by the students and academic staff under the latter’s guidance.
二、應有明確對應之課程、教學實習活動、論文研究指導、研究或相關學習活動實施計畫，並就其相關學習準則、評量方式、學分或畢業條件採計及獎助方式等予以明訂且公告之。
2.	There should be clearly defined corresponding courses, teaching internships, thesis research guidance, research or relevant learning activity plans, with related learning criteria, evaluation methods, credit or graduation requirements, and scholarship allocation methods specifically outlined and announced.
三、教師應有指導學生學習專業知識之行為。
3.	Academic staff should guide students in learning professional knowledge.
四、學生參與前開學習活動期間，得因學習、服務活動，支領獎學金或必要之研究或實習津貼或補助。
4.	During their participation in the aforementioned learning activities, students may receive scholarships, necessary research or internship allowances, or subsidies for learning and service activities.
五、學生參與學習活動之權益，本校應予規範保障。從事相關研究、教學或服務等活動期間，除原有學生團體保險外，應參照勞動基準法規定職業災害補償額度以加保商業保險方式增加其保障範圍，並由學校編列或教育部支應所需經費。
5.	The University shall regulate and protect the rights of students participating in learning activities. During their involvement in related research, teaching, or service activities, in addition to the existing student group insurance, the coverage should be expanded through commercial insurance in accordance with the occupational accident compensation amounts stipulated by the Labor Standards Act, with the necessary expenses budgeted by the University or provided by the Ministry of Education.
六、學生於學習活動之相關研究成果著作權之歸屬，除雙方另有約定外，依下列原則為之。
6.	The ownership of copyright in the research results related to the learning activities of students, unless otherwise agreed upon by both parties, shall be determined by the following principles:
　　（一）著作權歸屬：
　　(1)	Copyright ownership:
[bookmark: _Hlk72419107]　　　　　1. 學生在校期間所完成之研究報告或碩、博士學生所撰論文，如指導之教師僅為觀念指導，並未參與內容表達之撰寫，而係由學生自己撰寫報告或論文內容，依著作權法規定，學生為該報告或論文之著作人，並於論文完成時，即享有著作權（包括著作人格權及著作財產權）。
　　　　　a.	Research reports completed by students during their time at the University, or theses written by master's or doctoral students where the academic staff only provides conceptual guidance without participating in the writing of the content, shall be authored by the students according to Copyright Act. Upon completion of the thesis, the students shall have copyright (including moral rights and economic rights).
　　　　　2. 前述研究報告或碩、博士論文，如指導之教師不僅為觀念之指導，且參與內容之表達而與學生共同完成報告或論文，且各人之創作，不能分離利用者，為共同著作，學生及指導之教師為報告或論文之共同著作人，共同享有著作權，其共同著作權（包括著作財產權及著作人格權）之行使，應經學生及指導之教師共同同意後，始得為之。
　　　　　b.	If the aforementioned research reports or theses are completed by the students together with the academic staff, who not only provide conceptual guidance but also contribute to the expression of content, and the creative contributions of each cannot be used separately, it constitutes a joint work. Both the student and the academic staff are joint authors of the report or thesis, sharing copyright. The exercise of joint copyright (including economic rights and moral rights) shall require the mutual agreement of the student and academic staff.
　　　　　3. 兼任助理與指導之教師間，應事先就相關研究成果著作權之歸屬及事後權利行使方式等事項，達成協議或簽訂契約。
　　　　　c.	Learning assistants and their guiding academic staff should reach an agreement or sign a contract in advance regarding the attribution of copyright in related research results and the manner of exercising rights thereafter.
　　（二）專利權歸屬：
　　(2)	Patent ownership:
　　　　　學生於學習活動之相關研究成果之專利權歸屬，依專利法第五條第二項規定，除專利法另有規定或契約另有約定外，學生自身為發明人、新型創作人、設計人之情形，對其所得之研究成果享有專利申請權，得依同條第一項向專利專責機關申請專利。但他人（如指導教師）如對論文研究成果之產出有實質貢獻，該他人亦有被認定為共同發明人之可能。
　　　　　The attribution of patent rights for research results related to the learning activities of students, according to Article 5, Paragraph 2 of the Patent Act, except as otherwise stipulated by the Patent Act or agreed in a contract, the student who is the inventor, creator of a new model, or designer, has the right to apply for a patent with the relevant patent authority according to the same article. However, if another party (such as the academic staff) has made a substantial contribution to the output of the research results of the thesis, such a person may also be recognized as a co-inventor.
第六條　學習型聘任
Article 6: Appointment of Learning-Oriented Assistants
各單位進用學生為學習型兼任助理（獎助生）時，須上網填寫學習型獎助生申請及「學習型兼任助理（獎助生）學習項目表（表號：A220550208）」（若進用學生為外校生須再檢附「學習型兼任助理（獎助生）證件表（表號：A220551008）」）及他校同意書，並充分告知相關權利義務。獎助學金或相關津貼以單據黏貼單核銷，檢附「學習型兼任助理（獎助生）學習記錄暨印領清冊」（表號：A220550308）。
[bookmark: _Hlk150347892]When departments employ students as learning-oriented part-time assistants (scholarship recipients), an online application for learning-oriented scholarships must be completed, along with the “Learning-Oriented Part-Time Assistant (Scholarship Recipients) Learning Item Form” (Form: A220550208). (If the student employed is from another institution, the “Learning-Oriented Part-Time Assistant (Scholarship Recipients) Identification Form” (Form: A220551008) and Letter of Consent from the Home University must also be attached), and fully inform them of their relevant rights and obligations. Scholarships or related allowances should be processed through a voucher attachment form for audit and verification, accompanied by the “Learning-Oriented Part-Time Assistant (Scholarship Recipients) Learning Record and Receipt List” (Form: A220550308).
前項所述之獎助學金或相關津貼以本校「專題研究計畫兼任助理費用支給標準表」為原則（表號：A220551108）。
The aforementioned scholarships or related allowances shall adhere to the MCUT’s “Standard Remuneration Table for Part-Time Assistants in Special Research Projects” (Form: A220551108) as a principle.
第七條　學習型兼任助理（獎助生）申訴管道
Article 7: Complaint Channels for Learning-Oriented Assistants
「學習型」兼任助理（獎助生）對於課程學習或服務學習等活動之措施或處置，認有違法或不當，致損害其權利或利益者，得依「明志科技大學學生申訴評議委員會組織及處理辦法」規定辦理。
Learning-oriented part-time assistants (scholarship recipients) who believe that measures or dispositions related to course learning or service learning activities are illegal or inappropriate, causing damage to their rights or interests, may process their complaints according to the regulations set by the "MCUT Guidelines for Formation of the Committee for Student Grievances".
第八條　勞動型兼任助理種類
Article 8: Types of Labor-Oriented Assistantships
一、部分工時工讀：指的是工作時間較一般全時工作勞工有相當程度縮短，受雇主輪派定時到工、全月均在職者。每月工讀以46小時為原則，每週不得超過12小時為原則（工讀時數超過46小時須提撥健保）。
1.	Part-time Work-Study: Refers to employment with significantly reduced working hours compared to full-time workers, where the worker is scheduled to work at regular times throughout the month and is employed for the entire month. Work-study hours are based on a principle of 46 hours per month, with no more than 12 hours per week (Work-study hours exceeding 46 hours must contribute to health insurance).
二、短期臨時工讀：指未全月在職，不定時到工者（例如臨時工短暫受僱幾天）。每月工讀以46小時為原則，每週不得超過12小時為原則（工讀時數超過46小時須提撥健保）。
2.	Short-Term Temporary Work-Study: Refers to those not employed for the entire month and who work at irregular times (for example, temporary workers hired for a few days). Work-study hours are based on a principle of 46 hours per month, with no more than 12 hours per week (Work-study hours exceeding 46 hours must contribute to health insurance).
第九條　勞動型聘任
Article 9: Appointment of Labor-Oriented Assistants
「勞動型」兼任助理應填寫「兼任助理申請表」（表號：A220550408、A220550508）、「保險費經費分攤同意書」（表號：A220550908）並於聘任一週前完成校內聘僱程序與簽訂勞動契約（表號：A220550608）始得進用。（註：申請表與勞動契約及蓋用印信申請單在同一個公文程序完成）。
Labor-oriented part-time assistants must fill out the "Part-Time Assistant Application Form" (Form: A220550408, A220550508), "Insurance Premium Sharing Agreement" (Form: A220550908) and complete the internal employment procedures and sign a labor contract (Form: A220550608) one week before appointment to employ. (Note: The application form and labor contract, as well as the stamp for the application form, are completed in the same official document process).
前項契約內容應包含聘期、工作內容、工作時間、工作酬勞、權利義務及其他工作條件等事項。
The content of the aforementioned contract should include the term of appointment, job description, working hours, compensation, rights and obligations, and other working conditions.
校內助學工讀金核銷由研發處依各單位勞動型兼任助理工作紀錄表（表號：A220550808）輸入工讀時數。其預算支應之工作酬勞以單據黏貼單核銷檢附領據（表號：A220550708）與勞動型兼任助理工作紀錄表（表號 ：A220550808）。
The auditing of the on-campus work-study funds is conducted by the Office of Research and Development according to the Labor-Oriented Part-Time Assistant Work Record Form of each unit (Form No: A220550808). The budgeted remuneration for work is audited through a voucher attachment form with receipts (Form No: A220550708) and the Labor-Oriented Part-Time Assistant Work Record Form (Form No: A220550808).
第十條　支薪原則
Article 10: Principles of Remuneration
「勞動型」兼任助理工作時間應遵守勞動基準法（以下簡稱勞基法）規定；屬於工讀助學性質。工作酬勞由勞資雙方依相關規定辦理，惟不得低於中央主管機關所核定之基本工資，工作酬勞之給付每月發給一次。除法令另有規定或契約另有約定外，每月工資之發給，於次月五日全額撥款入個人薪資轉存戶。
The working hours for labor-oriented part-time assistants should comply with the Labor Standards Act and are considered work-study in nature. Remuneration is processed by both employer and employee according to relevant regulations, but it must not be less than the basic wage determined by the central competent authority. Remuneration is paid once a month. Unless otherwise stipulated by law or agreed upon in the contract, the monthly wages are to be fully transferred into the individual's salary deposit account by the 5th day of the following month.
第十一條　請假規定
Article 11: Leave Regulations
「勞動型」兼任助理之請假，依勞基法規定、勞工請假規則、性別工作平等法及本校相關規定辦理。
Labor-oriented assistants shall apply for leave in accordance with the Labor Standards Act, Regulations of Leave-Taking of Workers, Act of Gender Equality in Employment, and the relevant regulations of the University.
一、前項人員如須請假，應事先辦妥請假手續。如因突發事件不克前來，應先口頭報告計畫主持人、教師或單位主管，經其同意，或委請同事代辦或補辦請假手續。
1.	Personnel mentioned in the previous clause should complete the leave procedures in advance. In case of an emergency that prevents attendance, they must first report verbally to the project principal investigator, academic staff, or unit supervisor, and upon their approval, may ask a colleague to handle or complete the leave procedures on their behalf.
二、「勞動型」兼任助理請假及差勤，由計畫主持人、教師或單位主管依本校及勞基法規定辦理，出勤紀錄應保存五年。
2.	Leave and attendance for labor-oriented assistants shall be managed by the project principal investigator, academic staff, or unit supervisor in accordance with the regulations of the University and the Labor Standards Act. Attendance records should be kept for five years.
第十二條　保險規定
Article 12: Insurance Regulations
「勞動型」兼任助理到職時，本校（計畫主持人、教師、單位主管）應依「勞工保險條例」、「就業保險法」、「全民健康保險法」、「勞工退休金條例」等規定辦理加保及提繳勞工退休金，其契約期滿或中途離職時，亦應主動申辦退保及停繳勞工退休金。
When labor-oriented assistants join the University, the University (project principal investigator, academic staff, unit supervisor) shall handle the enrollment and contribution for insurances and labor pension in accordance with “Labor Insurance Act”, “Employment Insurance Act”, “National Health Insurance Act”, and “Labor Pension Act”. Similarly, upon the expiration or termination of the contract, the University should also actively handle the withdrawal and suspension of labor pension contributions.
前項人員應自行負擔之保費及自提之勞工退休金，除有特殊情形外，原則由本校按月自薪資中代為扣繳。
The insurance premiums and labor pension contributions that the personnel are required to pay, except in special circumstances, will in principle be deducted monthly from their salary by the University.
「勞動型」兼任助理同時兼任多個職務，各兼職單位應填「保險費經費分攤同意書」（表號：A020550908）同意按時數比例共同分擔保險費。
If labor-oriented assistants hold multiple positions, each employing unit must fill out an "Insurance Premium Sharing Agreement" (Form Number: A220550908) and agree to share the insurance premiums in proportion to the working hours.
未依第一項規定辦理，其所衍生之費用或違反規定而受罰，應由當事人、計畫主持人、教師或單位主管負責。
Failure to comply with Paragraph 1 and any costs incurred or penalties received due to non-compliance shall be the responsibility of the concerned individual, project principal investigator, academic staff, or unit supervisor.
第十三條　終止聘任
Article 13: Termination of Appointment
「勞動型」兼任助理如擬於契約期滿前先行離職，應依勞基法規定之預告期間提出申請，經計畫主持人、教師或單位主管核准後，應於離職生效日前十日辦妥離職手續，並得申請核發離職證明書。
If labor-oriented assistants intend to terminate their contract before its expiration, they must apply within the notice period stipulated by the Labor Standards Act. After approval from the project principal investigator, academic staff, or unit supervisor, they must complete the resignation procedures ten days prior to the effective date of resignation and may request a certificate of resignation.
第十四條　勞動型申訴管道
Article 14: Complaint Channels for Labor-Oriented Assistants
「勞動型」兼任助理對於勞動權益之措施或處置，認有違法或不當，致損害其權利或利益者，得依「明志科技大學職工申訴評議委員會設置暨評議辦法」規定辦理。
Labor-oriented assistants who believe that measures or actions regarding their labor rights and interests are illegal or inappropriate, causing damage to their rights or interests, may proceed according to the "MCUT Guidelines for Formation of the Committee for Administrative Staff Grievances."
「勞動型」兼任助理提出申訴前，應由所屬系所（院）、計畫執行單位或其他學習主管單位先行協調處理，並提出書面說明。
Before submitting a complaint, labor-oriented assistants should have the issue initially addressed and coordinated by the relevant department (college), project executing unit, or other learning management unit, and provide a written explanation.
第十五條　權利義務
Article 15: Rights and Obligations
本校與「勞動型」兼任助理之權利義務除依處理原則及本規範外，應依勞基法及其相關勞動法令辦理。
The rights and obligations of the University and labor-oriented assistants, in addition to being in accordance with the handling principles and these Guidelines, shall be handled according to the Labor Standards Act and related labor laws.
第十六條　實施與修訂
Article 16: Implementation and Amendments
本規範經行政會議通過，陳校長核定後公告實施，修訂時亦同。
These Guidelines shall be implemented after approval by the University Administrative Meeting and the President. The same process applies to any amendments.
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Guidelines for Handling the Learning and Labor Rights of Students Employed as Assistants
學習型兼任助理(獎助生)學習項目表(請勾選)
1. 學習新研究議題及相關文獻搜集，透過研究參與之學習歷程，引領學生擬定畢業論文、專題研究主題，並認識未來就業市場之產業實務狀況。
	學習項目
	請說明學習項目如何引領學生擬定畢業論文或專題研究主題或認識未來就業市場之產業實務狀況

	
	


2. 學習執行研究資料收集，包含質化、量化資料訪查、彙整、建檔、編碼、查核、分析與管理，培養專題研究、資料分析與思辯能力。
	學習項目
	請說明學習項目如何培養學生
專題研究、資料分析與思辯能力

	
	


3. 參與教學培訓課程，擔任師生間之雙向溝通橋樑，除扮演「教」（輔導）的角色外，亦扮演「學」（精進）的角色，藉由實際體驗教學歷程，成為具備教學能力之專業人才。
4. 在教師指導下，學習設計教學內容、製作數位教材、帶領小組討論、課後輔導等，並記錄課程內容及學生學習狀況，培養教材應用、教學表述及溝通能力。
5. 在教師指導下，為增進社會公益，帶領或參與服務學習之人員培訓、行程規劃、志工服務、反思慶賀活動等。
實際團保投保期間：自　 / 　 / 　起，至  　/　  / 　止，共　　月
兼任人員姓名：			   　（請簽日期）生日：　 年  　月　  日
身分證字號：             學號：              手機電話：         
	撥款存款帳戶
	1. 本校學生：請至學生資訊網站輸入學生本人之郵局帳號
2. 校外生：提供學習型兼任助理(獎助生)檢附證件表

	戶籍
地址
	郵遞區號：＿ ＿ ＿（以下資料請務必依身份證詳填清楚)）
縣     鄉鎮      村    鄰        　    路     段     巷     弄     號    樓       市     區市      里             　     街


計畫主持人（或單位一級主管）：                （請簽日期）
表號：A020550208


Learning-Oriented Part-Time Assistant (Scholarship Recipients) Learning Item Form (Please tick in the appropriate box)
1.	Learning new research topics and related literature collection, guiding students through the learning process of research participation to formulate their thesis or research project topics, and understanding the practical industry conditions of the future job market.
	Learning Items
	Please explain how the learning item leads students to formulate their thesis or research project topics or to understand the practical industry conditions of the future job market.

	
	


2.	Learning to execute research data collection, including qualitative and quantitative data inquiry, compilation, archiving, coding, verification, analysis, and management, to cultivate research project skills, data analysis, and critical thinking abilities.
	Learning Items
	Please explain how the learning item cultivates students’ research project skills, data analysis, and critical thinking abilities.

	
	


3.	Participating in teaching training courses, acting as a two-way communication bridge between teachers and students, playing both ‘teaching’ (tutoring) and ‘learning’ (improving) roles, and through actual teaching experiences, becoming a professional with teaching capabilities.
4.	Under the guidance of academic staff, learning to design teaching content, produce digital teaching materials, lead group discussions, and tutoring after class, as well as recording course content and student learning status, to develop teaching material application, teaching expression, and communication skills.
5.	Under the guidance of academic staff, leading or participating in personnel training for service learning to enhance public welfare, planning of schedules, volunteer service, and reflection and celebration activities.
Actual group insurance coverage period: From _______ to _______, totaling ___ months.
Part-time staff name: ____________ Date of Birth: ____________
National ID No.: ____________ Student ID: ____________ 
Mobile Phone: ____________
	Deposit Account
	1. MCUT students: Please enter the student’s own postal account number on the student information website. 
2. External students: Provide the Learning-Oriented Part-Time Assistant (Scholarship Recipients) Identification Form for External Students.

	Permanent Address
	Postal Code: ＿ ＿ ＿ (Please fill out the address as per the national ID card)



Project Principal Investigator (or first-level supervisor): __________________
Form: A220550208


明志科技大學學習型兼任助理(獎助生)學習記錄暨印領清冊
	計畫名稱
	
	計畫編號
	

	系所
	
	執行期限
	年   月   日至
    年   月   日

	系主任
	(簽章)
	計畫主持人
(或單位一級主管)
	(簽章)

	年度
	月/日
	啟始時間
	結束時間
	小時
	學習內容

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	□兼任助理:每月        元；
□臨時工:    小時x時薪     元=       元

	兼任助理 姓名：______________ (簽章)  
身分證字號：
戶籍地址：
請確認領款人　□是　 □否　居住滿183天
　　　　　　　□是　 □否　具有健保身分
當年未居住滿183天者需代扣稅款並檢附居留證影本
42,885元（含）以下扣6%，以上扣18%
居住滿183天者超過88,501元扣5%
[bookmark: _Hlk205371327]※請務必確認同一課稅年度是否在台居住滿183天，若有稅額通報錯誤將請經辦單位自行至國稅局辦理後續更正事務。


表號：A020550308


Ming Chi University of Technology
Learning-Oriented Part-Time Assistant (Scholarship Recipients) Learning Record and Receipt List
	Project Name
	
	Project Code
	

	Department
	
	Duration
	From ____________
To ____________

	Chair
	(Signature)
	Project Principal Investigator
(or first-level supervisor)
	(Signature)

	Year
	Month/Day
	From
	To
	Hours
	Learning Content

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	□Part-time assistant: Monthly payment NT$________.
□Temporary worker: ____ hours x hourly wage of NT$________= NT$________.

	Part-time Assistant Name: ______________ (Signature)
National ID No.:
Permanent Address:
Please confirm whether the payee has resided in Taiwan for 183 days or more:
□ Yes  □ No
Please confirm whether the person is covered by National Health Insurance.:
□ Yes  □ No
For individuals who have not resided in Taiwan for 183 days in the current tax year, tax withholding is required, and a copy of the ARC must be attached.
For payments up to and including NT$42,885, a 6% withholding tax applies.
For payments exceeding NT$42,885, an 18% withholding tax applies.
For individuals who have resided in Taiwan for 183 days or more, a 5% withholding tax applies if the amount exceeds NT$88,501.
※ Please ensure that the payee has resided in Taiwan for 183 days or more within the same tax year. In case of any errors in reported tax amounts, the responsible unit must handle the correction procedures directly with the National Taxation Bureau.


Form: A220550308

明志科技大學勞動型兼任助理（本校生）申請表
	申請單位
	系(所)/中心或處/室

	計畫名稱
	                        (校內助學工讀無須填寫)
	計畫主持人
	

	經費來源
	

	聘僱期間
	     年     月     日至     年     月     日    

	應聘者姓名
	
	性別
	□男 □女
	聯絡電話
	

	緊急聯絡人
	
	關係
	
	聯絡電話
	

	身分證字號
	
	出生日期
	    年    月    日

	系所
	
	學號
	

	應檢附資料
	國科會經費核定清單或產學合作計畫合約書(或契約書、合作協議書含經費表)影本乙份

	薪酬計算
	□部分工時工讀：按月，月支薪酬          元  
□短期臨時工讀：按時，時支薪酬          元，每月共計          時      
*教育部補（捐）助及委辦計畫經費工讀生薪資以現行勞動基準法所訂最低基本工資1.2倍為支給上限
*其他投保工資請上人事室網站查詢
勞退金自願提繳率＿＿＿＿% （最高可自提至6%之整數，空白者以零計算）

	現在是否擔任校外專、兼任職務
	□否
□是，□專任　單位：                                             
      □兼任  職稱：                                             

	是否已為其他老師或其他研究計畫助理
	□否      
	□ 是，計畫主持人：                   
計畫名稱 ：                           □學習型助理□勞動型助理

	投保確認
	□加入健保　　　□不加入健保
※依全民健康保險法施行細則第20條，從事短期性工作（於本校）未達三個月者，得以原投保資格繼續投保（在原單位）；另每週工時未達12小時以原投保單位繼續投保。

	受聘僱人員
簽名或蓋章
	  （簽名或蓋章時，表示本人已確認本表單內所填資料皆屬實）               

	會  簽  各  單  位  程  序

	(8)
	(7)校長
	(6)會計室
	(5)人事室
	(4)研發處/
教資中心
	(3)處/室主管
	(2)院系所/中心主管
	(1)經辦人員

	請送回申請單位或
計畫主持人
	
	
	
	
	組長
	系(所)主任 
		



	



	




	
	
	
	
	
	處/室主任
	院長/中心
主任
	


注意事項：
1、 本申請表核定後，正本由計畫主持人或申請單位存檔外，應以影本通知應聘人、人事室、會計室存檔備查。
2、 計畫案申請流程：(1)(4) (5) (6) (7) (8)，各單位申請助學工讀生流程：(2)或(3) (4) (5) (6) (7) (8)
表號：A020550408

Ming Chi University of Technology
Labor-Oriented Part-Time Assistant Application Form (MCUT Students)
	Applying Department
	Department/Center/Office

	Project Name
	(No need to fill out for MCUT scholar recipients)
	Project Principal Investigator
	

	Source of Funding
	

	Employment Period
	From ____________ to ____________

	Applicant
	
	Sex
	□M □F
	Phone
	

	Emergency Contact
	
	Relationship
	
	Phone
	

	National ID No.
	
	Date of Birth
	

	Department/ College
	
	Student ID
	

	Required Documentation
	1 copy of the financial approval list from the NSTC or the industry-university cooperation project contract (or agreement, cooperation agreement including the budget table)

	Remuneration Calculation
	□Part-time work-study: Monthly payment of NT$_________
□Short-term temporary work-study: Hourly payment of NT$_________, totaling ____ hours per month
*The salary of student workers funded by the Ministry of Education’s subsidies and commissioned project funds is capped at 1.2 times the current minimum wage as stipulated by the Labor Standards Act.
*For other insurable wages, please refer to the Personnel Office website.
Voluntary labor pension contribution rate ____% (The maximum can be voluntarily contributed up to 6%; if left blank, it will be calculated as zero)

	Currently holding an off-campus full-time or part-time position
	□No
□Yes, □Full-time □Department: 
      □Part-time, Position: 

	Already serving as an assistant for other teachers or other research projects
	□No      
	□Yes, Project Principal Investigator: ____________
Project Name: ____________ □Learning-oriented assistant □Labor-oriented assistant

	Insurance Confirmation
	□Join health insurance □Do not join health insurance
※According to Article 20 of the Enforcement Rules of the National Health Insurance Act, those engaged in short-term work (at the university) for less than three months can continue to be insured with their original insurance status (at the original unit); also, if weekly working hours do not reach 12 hours, they will continue to be insured at the original insurance unit.

	Signature or stamp of the employed staff
	(By signing or stamping, it indicates that the individual has confirmed that all the information filled in this form is true.)               

	Countersignature procedure for each department

	(8)
	(7) President
	(6) Accounting Office
	(5) Personnel Office
	(4) Office of Research and Development/
Education Center
	(3) Office Director
	(2) College/ Department/ Center Director
	(1) Handling Personnel

	Please return to the applying unit or project principal investigator.
	
	
	
	
	Division Chief
	Chair
		










	
	
	
	
	
	Office Director
	Dean/Center Director
	


Notes:
1. After this application form is approved, the original should be archived by the project principal investigator or applying department, and copies should be sent to the applicant, Personnel Office, and Accounting Office for filing and reference.
2. [bookmark: _Hlk150372795]Project application process: (1) → (4) → (5) → (6) → (7) → (8); each department's application process for student workers: (2) or (3) → (4) → (5) → (6) → (7) → (8)
Form: A220550408


明志科技大學勞動型兼任助理（外校生）申請表
	申請單位
	系(所)/中心或處/室

	計畫名稱
	                        
	計畫主持人
	

	經費來源
	

	聘僱期間
	     年     月     日至     年     月     日    

	應聘者姓名
	
	性別
	□男 □女
	聯絡電話
	

	緊急聯絡人
	
	關係
	
	聯絡電話
	

	身分證字號
	
	出生日期
	    年    月    日

	郵局名稱
	
	局號
	
	帳號
	

	應檢附資料
	1.身分證正反面影本乙份。   2.畢業證書或在學學生證正反面影本乙份。
3.國科會經費核定清單或產學合作計畫合約書(或契約書、合作協議書含經費表)影本乙份
4.郵局存摺影本乙份

	薪酬計算
	□部分工時工讀：按月，月支薪酬          元  
□短期臨時工讀：按時，時支薪酬          元，每月共計          時      
*教育部補（捐）助及委辦計畫經費工讀生薪資以現行勞動基準法所訂最低基本工資1.2倍為支給上限
*其他投保工資請上人事室網站查詢
勞退金自願提繳率＿＿＿＿% （最高可自提至6%之整數，空白者以零計算）

	學歷
	□博士  □博士生□碩士  □碩士生□大學生
□大學畢□其他：           
	學校：
系所：
年級：

	現在是否擔任其他專、兼任職務
	□否
□是，□專任　單位：                                             
      □兼任  職稱：                                             

	是否已為其他老師或其他研究計畫助理
	□否      
	□ 是
單位：              計畫主持人：              □學習型助理□勞動型助理

	投保確認
	□加入健保　　　　□不加入健保
※依全民健康保險法施行細則第20條，從事短期性工作（於本校）未達三個月者，得以原投保資格繼續投保（在原單位）；另每週工時未達12小時以原投保單位繼續投保。

	受聘僱人員
簽名或蓋章
	（簽名或蓋章時，表示本人已確認本表單內所填資料皆屬實）

	會  簽  各  單  位  程  序

	(8)
	(7)校長
	(6)會計室
	(5)人事室
	(4)研發處/
教資中心
	(3)處/室主管
	(2)院系所/中心
主管
	(1)經辦人員

	請送回申請單位或計畫主持人
	
	
	
	
	組長
	系(所)主任 
		



	



	




	
	
	
	
	
	處/室主任
	院長/中心
主任
	


注意事項：
一、本申請表核定後，正本由計畫主持人或申請單位存檔外，應以影本通知應聘人、人事室、會計室存檔備查。
二、計畫案申請流程：(1)(4)(5)(6)(7)(8)，各單位申請助學工讀生流程：(2)或(3)(4)(5)(6) (7)(8)
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Labor-Oriented Part-Time Assistant Application Form (External Students)
	Applying Department
	Department/Center/Office

	Project Name
	                        
	Project Principal Investigator
	

	Source of Funding
	

	Employment Period
	From ____________ to ____________

	Applicant
	
	Sex
	□M □F
	Phone
	

	Emergency Contact
	
	Relationship
	
	Phone
	

	National ID No.
	
	Date of Birth
	

	Name of Post Office
	
	Branch Number
	
	Account Number
	

	Required Documentation
	1. 1 copy of both sides of the ID card. 2. 1 copy of both sides of the diploma or student ID card.
3. 1 copy of the financial approval list from the NSTC or the industry-university cooperation project contract (or agreement, cooperation agreement including the budget table)
4. 1 copy of the post office passbook.

	Remuneration Calculation
	□Part-time work-study: Monthly payment of NT$_________
□Short-term temporary work-study: Hourly payment of NT$_________, totaling ____ hours per month
*The salary of student workers funded by the Ministry of Education’s subsidies and commissioned project funds is capped at 1.2 times the current minimum wage as stipulated by the Labor Standards Act.
*For other insurable wages, please refer to the Personnel Office website.
Voluntary labor pension contribution rate ____% (The maximum can be voluntarily contributed up to 6%; if left blank, it will be calculated as zero)

	Education Level
	□Doctorate □Doctoral Student □Master's □Master's Student □College Student □Bachelor's Degree □Other: 
	School:
Department:
Year/Grade:

	Currently holding an off-campus full-time or part-time position
	□No
□Yes, □Full-time □Department: 
      □Part-time, Position:

	Already serving as an assistant for other teachers or other research projects
	□No
	□Yes
Department: ____________ Project Principal Investigator: ____________ □Learning-oriented assistant □Labor-oriented assistant

	Insurance Confirmation
	□Join health insurance □Do not join health insurance
※According to Article 20 of the Enforcement Rules of the National Health Insurance Act, those engaged in short-term work (at the university) for less than three months can continue to be insured with their original insurance status (at the original unit); also, if weekly working hours do not reach 12 hours, they will continue to be insured at the original insurance unit.

	Signature or stamp of the employed staff
	(By signing or stamping, it indicates that the individual has confirmed that all the information filled in this form is true.)               

	Countersignature procedure for each department

	(8)
	(7) President
	(6) Accounting Office
	(5) Personnel Office
	(4) Office of Research and Development/
Education Center
	(3) Office Director
	(2) College/ Department/ Center Director
	(1) Handling Personnel

	Please return to the applying unit or project principal investigator.
	
	
	
	
	Division Chief
	Chair
		










	
	
	
	
	
	Office Director
	Dean/Center Director
	


Notes:
1.	After this application form is approved, the original should be archived by the project principal investigator or applying department, and copies should be sent to the applicant, Personnel Office, and Accounting Office for filing and reference.
2.	Project application process: (1) → (4) → (5) → (6) → (7) → (8); each department's application process for student workers: (2) or (3) → (4) → (5) → (6) → (7) → (8)
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明志科技大學勞動型兼任助理契約書
明志科技大學（以下簡稱甲方），為行政及學術單位工作執行需要，聘僱       （以下簡稱乙方）為兼任助理，有關乙方之薪資、福利等權利義務，悉依下列約定辦理：
一、約聘期間：自民國 　年　 月　 日起至民國　 年 　月　 日止。聘期屆滿時，甲乙雙方勞動關係即自動終止，無須預告。
二、乙方之任用資格，係約聘職務，非屬甲方之編制內人員，其年資、敘薪、福利、休假等事宜，不得要求比照編制人員。
三、乙方職稱為兼任助理。
四、乙方工作內容：
五、乙方工作時間：
六、乙方之薪資為單一薪俸新臺幣  　　　  元/月或以時計薪每小時       元
七、乙方於約聘期間，由甲方提供勞工保險、全民健康保險及依規定提繳勞工退休金等。
八、甲方對乙方保有任用、調派、督導、考核、停聘、解聘、不續聘之權利。
九、乙方如欲提前終止契約時，須依勞動基準法第16條預告期間規定向甲方提出書面申請。
十、乙方若違反本契約規定或有勞動基準法第12條情形者，甲方得不經預告終止契約。甲方若有正當理由、特殊因素、聘僱原因消失、計劃完成或經費遭刪減時得後依勞動基準法第16條預告期間規定向乙方提出預告。
十一、其他未盡事項或任何變更，由甲乙雙方本於誠信原則另協議訂定之，若有爭訟，雙方同意以台灣台北地方法院為第一審管轄法院。
十二、本契約一式二份，甲方（存人事室）及乙方各執一份為憑。
立契約書人
 甲方         機構名稱：明志科技大學
              代 表 人：校長 劉祖華
              地    址：新北市泰山區工專路八十四號
              電    話：(02)2908-9899
 計畫主持人/單位一級主管：
 乙方         姓    名：                     （簽章）
              身分證字號：
              住    址：
              電    話：
使用教育部補(捐)助及委辦計畫經費
□是，薪資以現行勞動基準法所訂最低基本工資1.2倍為支給上限，如有不實，應由本人、計畫主持人、教師或單位主管負相關損害賠償及一切法律之責任。
□否
　中   華   民   國  　年  　月   日
表號：A020550608


Ming Chi University of Technology
Part-time Labor-Oriented Assistant Contract
Ming Chi University of Technology (hereinafter referred to as Party A), for the needs of the execution of administrative and academic tasks, hereby employs ____________ (hereinafter referred to as Party B) as a part-time assistant. The rights and obligations related to Party B's salary, benefits, etc., shall be handled in accordance with the following provisions:
1.	Duration of Contract: From ____________ to ____________. When the contract period expires, the labor relationship between Party A and Party B will automatically terminate without the need for notice.
2.	The qualification of Party B's appointment is a contract position and is not a part of Party A’s regular staffing. Party B may not request parity with regular staff in terms of seniority, salary, benefits, and leave.
3.	Party B's title is Part-time Assistant.
4.	Party B's job description:
5.	Party B's work hours:
6.	Party B's salary is a fixed amount of NT$_________ per month, or NT$_________ per hour.
7.	During the contract period, Party A shall provide labor insurance, national health insurance, and make labor pension contributions in accordance with regulations.
8.	Party A retains the right to employ, deploy, supervise, assess, suspend, dismiss, or not renew Party B's contract.
9.	If Party B wishes to terminate the contract early, a written application must be submitted to Party A during the notice period as stipulated by Article 16 of the Labor Standards Act.
10.	If Party B violates the provisions of this contract or the situations specified in Article 12 of the Labor Standards Act occur, Party A may terminate the contract without notice. Party A may also give notice according to the notice period stipulated in Article 16 of the Labor Standards Act if there are legitimate reasons, special factors, the employment reason no longer exists, the plan is completed, or the budget is cut.
11.	Any other matters not covered, or any changes, shall be additionally agreed upon by both parties based on the principle of good faith. In the event of a dispute, both parties agree that the Taiwan Taipei District Court shall be the court of first instance jurisdiction.
12.	This contract is made in duplicate, with Party A (stored in the Personnel Office) and Party B each holding one copy for verification.
Contracting Parties:
Party A
Institution Name: Ming Chi University of Technology
Representative: President Liu, Zu-Hua
Address: No. 84, Gongzhuan Rd., Taishan Dist., New Taipei City
Phone: (02) 2908-9899
Project Principal Investigator/First-level Supervisor:
Party B
Name: _______________ (Signature)
National ID Number:
Address:
Phone:
Funded by the Ministry of Education subsidy (donation) and commissioned project funds
□Yes, the salary shall be capped at 1.2 times the minimum basic wage prescribed by the current Labor Standards Act. In the event of falsification, the individual, the project principal investigator, the academic staff, or the unit supervisor shall bear the relevant damages compensation and all legal responsibilities.
□No
Date: ____________
Form: A220550608


領       據
	領款人
姓名
	經辦人以正楷填寫
	事由或
會議
名稱
	

	費用別
	

	金額
	新台幣        元整
	應扣保險費

	
	
	個人負擔
	單位負擔

	
	
	勞保
	勞退
	健保
	勞保
	勞退
	職災
	健保

	
	
	$0
	$0
	$0
	$0
	$0
	$0
	$0

	領款
日期
	中華民國
年  月  日
	領款人
簽章
	
領款人親簽

	國民身分證
統一編號
	
	
	
	
	
	
	
	
	
	

	地址
	

	投保
確認
	若勞保項目為0者，請經辦同仁確認領款人已於其他活動完成投保作業。

	經辦人
	請確認領款人□是　□否　居住滿183天      
　　　　　　□是　□否　具有健保身分
當年未居住滿183天者需代扣稅款並檢附居留證影本
42,885元 (含)以下扣6%，以上扣18%
居住滿183天者超過88,501元扣5%

經辦人：
	上列款項已向
            明志科技大學    如數領訖
備註:103年度起之個人各類所得扣繳暨免扣繳憑單將不再寄發。


※請務必確認同一課稅年度是否在台居住滿183天，若有稅額通報錯誤將請經辦單位自行至國稅局辦理後續更正事務。
表號：A220550708


Receipt
	Name of Payee
	(signed in print by handing personnel)
	Reason or Conference Name
	

	Type of Expense
	

	Amount
	NT$
	Insurance Premiums to be Deducted

	
	
	Individual Contribution
	Unit Contribution

	
	
	Labor Insurance
	Labor Pension
	Health Insurance
	Labor Insurance
	Labor Pension
	Occupational Accident
	Health Insurance

	
	
	$0
	$0
	$0
	$0
	$0
	$0
	$0

	Date of Payment
	
	Signature of Payee
	
(to be signed by payee)

	National ID No.
	
	
	
	
	
	
	
	
	
	

	Address
	

	Confirmation of Insurance Coverage
	If the labor insurance item is 0, please have the handling personnel confirm that the payee has completed insurance coverage in another event.

	Handling Personnel
	Please confirm whether the payee has resided in Taiwan for 183 days or more:□ Yes　□ No
Please confirm whether the person is covered by National Health Insurance.:
□ Yes □ No
For individuals who have not resided in Taiwan for 183 days in the current tax year, tax withholding is required, and a copy of the ARC must be attached.
For payments up to and including NT　$42,885, a 6% withholding tax applies.
For payments exceeding NT$42,885, an 18% withholding tax applies.
For individuals who have resided in Taiwan for 183 days or more, a 5% withholding tax applies if the amount exceeds NT$88,501.
Handling Personnel:
	The above amount has been duly received from Ming Chi University of Technology.
Note: Starting from 2014, individual withholding and exemption certificates for various types of income will no longer be mailed.


※ Please ensure that the payee has resided in Taiwan for 183 days or more within the same tax year. In case of any errors in reported tax amounts, the responsible unit must handle the correction procedures directly with the National Taxation Bureau.
Form: A220550708
明志科技大學      年度
勞動型兼任助理工作紀錄表
	計畫名稱
	
	執行單位
	

	學號
（身分證字號）
	
	兼任助理姓名
	

	序號
	月
	日
	星期
	工作項目
	工作時間
	工作時數

	
	
	
	
	
	起
	迄
	

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	


                           本月工作時數合計:       小時
            單位主管：                        （簽章）
主持人：                        （簽章）
                                兼任助理： 　　  　               （簽章）
表號：A020550808


Ming Chi University of Technology - Year ______
Labor-Oriented Part-Time Assistant Work Record Form
	Project
	
	Department
	

	Student ID
(National ID)
	
	Name of Part-Time Assistant
	

	No.
	Month
	Day
	Weekday
	Work Item
	Working Time
	Working Hours

	
	
	
	
	
	From
	To
	

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	


Total working hours for the month: _____ hours.
Department Supervisor: _____________________(Signature)
Principal Investigator: _____________________(Signature)
Part-Time Assistant: _____________________(Signature)
Form: A220550808


明志科技大學保險費經費分攤同意書正面

    本人　　　　(身分證字號：              )於同一期間同時擔任下列職務，有關雇主應負擔保險費（含勞保、健保、勞退金），經各受僱者、用人單位(計畫執行單位)或計畫主持人同意依本校學生兼任助理學習與勞動權益保障處理規範，由下列各職務依薪資比例共同分擔，並同意共同負擔他職務異動(薪資調整等因素)所衍生之額外保險費，並無異議。擬請辦理投保金額調整，並請由下列職務之薪資比例共同分攤保險費：
	序號
	職 務 內 容

	兼職1
	聘僱單位：
	月支薪資：
□部分工時工讀    □短期臨時工讀

	
	計畫名稱：
	經費來源：

	
	聘僱期間：                                                  (請以民國年月日填寫)

	
	計畫主持人（或教師）核章：          用人單位主管核章:                  

	兼職2
	聘僱單位：
	月支薪資：
□部分工時工讀    □短期臨時工讀

	
	計畫名稱：
	經費來源：

	
	聘僱期間：                                                  (請以民國年月日填寫)

	
	計畫主持人（或教師）核章：          用人單位主管核章:                  

	兼職3
	聘僱單位：
	月支薪資：
□部分工時工讀    □短期臨時工讀

	
	計畫名稱：
	經費來源：

	
	聘僱期間：                                                  (請以民國年月日填寫)

	
	計畫主持人（或教師）核章：          用人單位主管核章:                  

	
	聘僱總期間:                       每月共計          時

	備註
	1.每次新增聘僱單位時，均需經所有兼職單位同意，並重新填寫本同意書。
2.本同意書於上開聘僱申請核准後，由聘僱單位影送所有兼職之一級單位、人事室留存


 此致                  (請檢附各職務聘僱資料並詳閱背面說明事項)
人事室
申請人簽章:                            申請日期:    年   月   日


投保方式背面

一、未依本校規定辦理，致衍生保險費相關費用，將由受僱者、計畫主持人或用人單位（計畫執行單位）自行負擔。
二、依本校學生兼任助理學習與勞動權益保障處理規範第12條：
受僱者已於本校參加勞（健）保及勞退金提繳，如再兼任具僱傭關係之職務或原已參加勞（健）保及勞退金職務之聘期、薪資額度或個數有所異動，致每月薪資總和有變動，辦理投保金額調整原則如下：
（1） 如投保金額及勞退金提繳金額均未異動：
無須申請調整，其雇主應負擔部分仍由原聘僱單位或計畫之經費負擔。
（2） 如投保金額或勞退金提繳金額有異動而須調整（含調增、調減）：
1. 用人單位（計畫執行單位）或計畫主持人對於受僱者於聘僱期間，其雇主應負擔之保險費，應以書面同意依各職務之薪資比例共同分擔，並同意共同負擔他職務異動（如薪資調整等因素）所衍生之額外保險費。
2. 受僱者應主動備齊前項同意書（如附件）及契約書等申請資料，送達人事室審核通過後，始辦理投保金額調整作業。
3. 受僱者於申請投保金額調整後，日後如各職務聘期有變動（縮短、終止或續聘等）或薪資調整，應主動申請調整。
三、兼任第2個以上具僱傭關係之職務，經前開程序檢具同意書完成調整作業後，保險費分攤原則如下：
	
	選擇
	時機
	做法
（下列做法均以送達人事室審核通過後為準）

	1
	□1.1
□1.2.1
□1.2.2
	第2份以上兼職加入的當月
	1. 均自該月份1日起聘者：依各職務之薪資比例進行分攤。
1. 非自該月份1日起聘者：
(1)該月份投保金額不變，自次月1日起調整投保金額。
　(2)該月份保險費不分攤，由原經費來源負擔。

	備註
	其中1份兼職結束的當月
	1. 依各職務之薪資比例進行分攤。
1. 各兼職無論任職天數多寡，均分攤全月份的保險費。


表號：A020550908


Ming Chi University of TechnologyFront

Insurance Premium Sharing Agreement
I, ____________ (National ID: ____________), am concurrently holding the following positions during the same period. Concerning the employer's share of insurance premiums (including labor insurance, health insurance, and labor pension), it is agreed by all employers, employing units (project executing units), or project principal investigators that, in accordance with the MCUT’s Guidelines for Handling the Learning and Labor Rights of Students Employed as Assistants, the premiums will be proportionally shared by the following positions based on salary ratio. It is also agreed to jointly bear any additional insurance premiums arising from changes in other positions (such as salary adjustments), without objection. It is proposed to adjust the insured amount and to share the insurance premiums according to the salary ratio of the following positions:
	No.
	Job Description

	Part-time Position 1
	Employing Unit:
	Monthly Salary:
□Part-time work-study □Short-term temporary work-study

	
	Project Name:
	Source of Funds:

	
	Employment Period:                                                (in ROC calendar)

	
	Project Principal Investigator (or Academic Staff) Signature: 
Employing Unit Supervisor Signature:

	Part-time Position 2
	Employing Unit:
	Monthly Salary:
□Part-time work-study □Short-term temporary work-study

	
	Project Name:
	Source of Funds:

	
	Employment Period:                                                (in ROC calendar)

	
	Project Principal Investigator (or Academic Staff) Signature: 
Employing Unit Supervisor Signature:

	Part-time Position 3
	Employing Unit:
	Monthly Salary:
□Part-time work-study □Short-term temporary work-study

	
	Project Name:
	Source of Funds:

	
	Employment Period:                                                (in ROC calendar)

	
	Project Principal Investigator (or Academic Staff) Signature: 
Employing Unit Supervisor Signature:

	
	Total Employment Period:              Totaling ___ Hours per Month

	Notes
	1. Each time a new employing unit is added, agreement must be obtained from all part-time units, and this agreement must be refilled.
2. After the approval of the employment application mentioned above, the employing unit must send a copy of this agreement to the first-level units of all part-time jobs and the Personnel Office for record-keeping


(Please attach the employment information for each position and carefully read the instructions on the back).
To Personnel Office
Applicant Signature: _______________ Date of Application: ____________


Method of Insurance EnrollmentBack

1.	If insurance enrollment is not processed according to the University's regulations, resulting in related insurance premium expenses, such costs will be borne by the employee, project principal investigator, or employing unit (project executing unit).
2.	According to Article 12 of the University's Guidelines for Handling the Learning and Labor Rights of Students Employed as Assistants:
If an employee is already enrolled in labor (health) insurance and labor pension contributions at the University, and if they take on an additional employment relationship position or there are changes in the employment period, salary amount, or number of existing positions covered by labor (health) insurance and labor pension, resulting in a change in the total monthly salary, the principles for adjusting the insured amount are as follows:
(1) If the insured amount and labor pension contribution amount remain unchanged:
There is no need to apply for an adjustment, and the employer's share should continue to be covered by the original employing unit or project's funds.
(2) If there is a change in the insured amount or labor pension contribution amount that requires adjustment (including increases or decreases):
a.	Employing units (project executing units) or project principal investigators should agree in writing to share the employer's insurance premiums proportionally based on the salary ratio of each position during the employment period and agree to jointly bear any additional insurance premiums arising from changes in other positions (such as salary adjustments).
b.	The employee should proactively prepare the aforementioned agreement (see attachment) and other application materials such as contracts and submit them to the Personnel Office for approval before proceeding with the adjustment of the insured amount.
c.	After applying for the adjustment of the insured amount, if there are changes in the employment period of each position (reduction, termination, or renewal) or salary adjustments, the employee should proactively apply for an adjustment.
3.	For holding a second or additional employment relationship position, after completing the adjustment procedure with the agreement, the principle for sharing insurance premiums is as follows:
	
	Options
	Timing
	Method
(The following methods are subject to approval by the Personnel Office)

	1
	□1.1
□1.2.1
□1.2.2
	The month when the second or additional part-time job is added
	1. For those employed from the 1st of that month: Share according to the salary ratio of each position.
2. For those not employed from the 1st of that month:
(1)	The insured amount for that month remains unchanged, with adjustments starting from the 1st of the following month.
(2)	The insurance premiums for that month are not shared, and are covered by the original funding source.

	Notes
	The month when one of the part-time jobs ends
	1. Share according to the salary ratio of each position.
2. Regardless of the number of days employed in each part-time position, the full month's insurance premiums are shared.


Form: A220550908

明志科技大學
校外生學習型兼任助理(獎助生)檢附證件表
	學生證（正反面影本）

	
	

	身分證（正反面影本）

	
	

	存款帳戶封面影本

	


表號：A020551008


Ming Chi University of Technology
Learning-Oriented Part-Time Assistant (Scholarship Recipients) Identification Form for External Students
	Student ID Card (copies of both sides)

	
	

	National ID Card (copies of both sides)

	
	

	Bank Account Passbook Cover (copy)

	


Form: A220551008


明志科技大學
專題研究計畫兼任助理費用支給標準表
                                                 單位：新臺幣元
	博士班研究生
	碩士班
研究生
	大專
學生
	講師級
	助教級

	未獲博士候
選人資格者
	已獲博士候
選人資格者
	
	
	
	

	最高以不超過42,000元為限
	最高以不超過50,000元為限
	最高以不超過15,000元為限
	最高以不超過9,000元為限
	9,000元
	8,000元


註：1.表列數額為每人每月支給兼任助理費用標準。
    2.本校有專職工作者另兼助教級或講師級之兼任助理者，須陳校長核准後始得聘任
表號：A020551108


Ming Chi University of Technology
Standard Remuneration Table for Part-Time Assistants in Special Research Projects
                                              Unit: NT$
	Doctoral Research Students
	Master's Students
	College Students
	Lecturer Level
	Teaching Assistant Level

	Those who have not obtained doctoral candidacy
	Those who have obtained doctoral candidacy
	
	
	
	

	Maximum limit of NT$42,000
	Maximum limit of NT$50,000
	Maximum limit of NT$15,000
	Maximum limit of NT$9,000
	NT$9,000
	NT$8,000


Note:
1.	The amounts listed are the standards for monthly remuneration for part-time assistants per person.
2.	If a full-time worker at the university takes on an additional role as a teaching assistant or lecturer-level assistant, the appointment must be approved by the President before it is granted.
Form: A220551108

