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明志科技大學
Ming Chi University of Technology
[bookmark: _Hlk70521518]教師授課鐘點核計辦法
Guidelines for Teaching Hour Calculation of Academic Staff
95.09.19行政會議制定
Established by the University Administrative Meeting on 2006.09.19
114.10.21行政會議修訂
Amended by the University Administrative Meeting on 2025.10.21
[bookmark: _Toc115214673]第一條　目的
Article 1: Objective/Purpose
為使教師授課鐘點費之核發有所依循，訂定「教師授課鐘點核計辦法」（以下簡稱本辦法）。
The “Guidelines for Teaching Hour Calculation of Academic Staff” (hereinafter called these “Guidelines”) is established to provide a reference for the calculation of hourly rates of academic staff.
[bookmark: _Toc115214674]第二條　專兼任教師授課時數
Article 2: Teaching Hours of Part-Time Academic Staff
一、兼任教師：授課時數每週最高以8小時為原則。
1.	Part-time academic staff: The maximum teaching hours, on principle, shall be 8 hours each week.
二、專任教師：每週基本授課時數如下：
2.	Full-time academic staff: The basic teaching hours each week are as follows:
	每週基本授課時數

	教授
	副教授
	助理教授
	講師

	8
	9
	9
	10



	Weekly Basic Teaching Hours

	Professor
	Associate professor
	Assistant professor
	Instructor

	8
	9
	9
	10


三、專任教師每週應授足基本授課時數，若基本授課時數不足時，得以第五條第二項相關課程或導師輔導時數補足。
3.	Full-time academic staff complete the basic teaching hours each week. If basic teaching hours cannot be met, full-time academic staff may make up the difference with the relevant courses or student advisor session as stated in Article 5, paragraph 2.
四、新進助理教授級以上教師到職後前三年基本授課時數規範如下。
4.	The regulations for the basic teaching hours in the first three years after appointment of new academic staff at assistant professor or higher ranks are as follows:
　　（一）到職第一年者，聘任單位於校教評會決議聘任之後，以簽呈陳校長核准，得於第一學年降低基本授課時數為6小時。
　　(1)	In the first year after appointment, upon the resolution made by the university faculty evaluation committee (FEC) and after obtaining the president’s approval with the request for approval (RFA), the appointment unit may reduce the basic teaching hours of new academic staff to 6 hours each week in the first semester.
　　（二）符合下列情形之一，於到職第二年起尚有降低基本授課時數需求者，於學期開始前一個月內（每年1月或7月），檢附佐證資料，以簽呈陳校長核准，每次申請一學年，至多可再申請兩學年。
　　(2)	Under any one of the following circumstances, if the reduction of the basic teaching hours is still necessary, within one month before a semester begins (January or July each year), supporting details shall be submitted to the president to apply for approval with an RFA. Each application shall be valid for one year, and the maximum duration for teaching hour reduction shall be two more years.
　　　　　1. 擔任國科會研究計畫主持人，或民營產學合作計畫主持人（總金額36萬元以上），且計畫尚在執行者。
　　　　　a.	Being the principal investigator of an active National Science and Technology Council (NSTC) project or industry–academia collaboration project (with a total amount over NT$3.6 million).
　　　　　2. 配合校務發展，執行重大計畫者。
　　　　　b.	Implementing important projects in coordination with MCUT development.
　　（三）經本辦法簽辦降低基本授課時數者為6小時者，不再適用本校其他申請減授鐘點相關辦法。
　　(3)	When the basic teaching hours are reduced to 6 hours under these Guidelines, other MCUT regulations in relation to application for teaching hour reduction shall not apply.
五、當學期依「教師赴公民營機構研習及服務作業要點」第二條第二款至產業深耕服務超過3個月以上之教師，該學期基本授課時數為0小時。
5.	Academic staff offering industry sprouting services for over 3 months according to Article 2, paragraph 2, of the “Directions for Training and Service at Private Businesses of Academic Staff,” there shall be no basic teaching hours for them in that semester.
[bookmark: _Toc115214675]第三條　超授鐘點限制
Article 3: Limitation on Teaching Extra Hours
一、授課時數以各學制合併計算，超授每週以4小時為限，超過者（因上課人數超額而加發之鐘點及第五條第二項除外）以4小時計。
1.	The teaching hours of all programs shall be calculated comprehensively. The maximum extra teaching hours shall be 4 hours each week. Extra teaching hours exceeding this limit (except for additional hours granted for courses with excess students and exclusion under Article 5, paragraph 2) shall be calculated as 4 hours.
[bookmark: _Hlk69827538][bookmark: _Hlk69827453]二、教師績效暨適任性評核有下列狀況之一者，次學年不得超授鐘點：
2.	If any one of the following circumstances is found in the performance and competence assessment of academic staff, no teaching extra hours shall be granted in the next academic year:
　　（一）教學績效評核分數低於60分者。
　　(1)	The score of teaching performance assessment is below 60 marks.
　　（二）通識教育中心教師研究績效評核連續兩年0分，其餘各系專任教師研究績效評核當學年度為0分者。
　　(2)	The score of research performance assessment of academic staff of the General Education Center is zero for two consecutive years. The score of research performance assessment of full-time academic staff of all other departments is zero in the academic year.
　　（三）未通過適任性評核，考績乙等者。
　　(3)	The competence assessment of academic staff is “B.”
[bookmark: _Toc115214676]第四條　鐘點費核計及超授鐘點核發
Article 4: Calculation of Hourly Rates and Approval of Teaching Extra Hours
一、專任教師授課鐘點費：
1.	Teaching hourly rate of full-time academic staff
　　依教師職級、各學制授課時段核發鐘點費，支給基準表如下：
　　The teaching hourly rate is granted by the rank of academic staff and the session of teaching as shown in the table below:
	職級
時段
	教授
	副教授
	助理教授
	講師

	日間授課
	1,070
	920
	855
	780

	夜間授課
	1,115
	955
	900
	830

	假日授課
	1,115
	955
	900
	830


　　因故調補課，依原授課時段核發鐘點費。
　　The hourly rate of courses rescheduled and made up for any reasons shall be granted according to original sessions of courses.
	Rank
Session
	Professor
	Associate professor
	Assistant professor
	Instructor

	Daytime
	1,070
	920
	855
	780

	Nighttime
	1,115
	955
	900
	830

	Holiday
	1,115
	955
	900
	830


二、專任教師超授鐘點費：
2.	The hourly rate for extra teaching hours of full-time academic staff
　　專任教師每學期核發5.5個月，其中7月及8月發給0.5個月。（每學期俟選課確定後再核發超授鐘點費，上學期於11/5起核發，下學期於4/5起核發並追補發前一個月之超授鐘點費）。
　　Full-time academic staff shall be granted the hourly rates for 5.5 months each semester, and the hourly rates for July and August shall be calculated at 0.5 month. (The hourly rates for teaching extra hours shall be granted after course selection of each semester. These hourly rates shall be granted on November 5 in the first semester and April 5 in the second semester. The hourly rates for teaching extra hours in the previous month shall also be granted at the same time.)
[bookmark: _Hlk104382926]三、兼任教師授課鐘點費：
3.	Teaching hourly rate of part-time academic staff
　　依教師職級、各學制授課時段核發鐘點費，支給基準表如下：
　　The teaching hourly rate is granted by the rank of academic staff and the session of teaching as shown in the table below:
	職級
時段
	教授
	副教授
	助理教授
	講師

	日間授課
	1,070
	920
	855
	780

	[bookmark: _Hlk169776278]夜間授課
	1,115
	955
	900
	830

	假日授課
	1,115
	955
	900
	830



	Rank
Session
	Professor
	Associate professor
	Assistant professor
	Instructor

	Daytime
	1,070
	920
	855
	780

	Evening
	1,115
	955
	900
	830

	Holiday
	1,115
	955
	900
	830


四、四技三年級上學期授課鐘點費：
4.	Teaching hourly rates for the first semester in the third year of four-year technical programs
　　四技三年級上學期上課期間自6月至9月止，專兼任教師授課鐘點併入其他年級上學期核計，核發鐘點費起始時間專任教師如第二項規定。兼任教師於9月份薪資一次核發。
　　The class duration of the first semester in the third year of four-year technical programs is from June to September. The teaching hourly rates of full-time academic staff shall be combined to the first semester of other years, and the start time of hourly rate calculation for full-time academic staff shall be subject to paragraph 2. The teaching hourly rates of part-time academic staff shall be granted in one time with the salary in September.
[bookmark: _Toc115214677][bookmark: _Hlk491159296]第五條　專任教師授課科目、時數及上限規定
Article 5: Courses, Hours, and Upper Limits of Teaching of Full-Time Academic Staff
一、受超4限制之課程：
1.	Courses under the limit of 4 extra teaching hours
　　（一）必修課程、選修課程及重修課程。
　　(1)	Required, elective, and repeat courses.
　　（二）指導碩博士班學生論文：
　　(2)	Dissertation and thesis supervision (advising):
　　　　　指導一位碩士班學生論文，每週以0.5小時計，最多為2小時（即指導4位碩士生為限），指導期間以一學年為限；指導一位博士班學生論文，每週以1小時計，每屆最多指導2小時（即指導2位博士生為限），指導期間以博士二年級、三年級為限。若多位教師參與指導時，教師自行協商依授課時數比率分配論文指導費，並於每月發放，若學生中途異動，異動鐘點核算日為每月15日，在15日之前之異動，其異動鐘點由原指導教師移出，若新指導教師已確定，則轉入之；在16日之後，其異動鐘點仍保留給原指導教師。
　　　　　Dissertation supervision shall be 0.5 hour each week, with a maximum of 2 hours (e.g. not more than 4 master’s students). The supervision period shall be limited to one academic year. Thesis supervision shall be 1 hour each week, with a maximum of 2 hours (e.g. not more than 2 doctoral students). The supervision period shall be limited to the second and third years of doctoral program. When a graduate student is supervised by more than one academic staff members, these academic staff members shall discuss the sharing of the supervision fee based on proportion of their supervision hours granted each month. If a graduate student changes a supervisor (advisor) in the middle of the semester, the hourly rate change shall be calculated on the 15th of each month. If the change is made before the 15th of the month, the hourly rates of that month will be deducted from the former supervisor. If a new supervisor is confirmed, the hourly rates of that month will be assigned to the new supervisor. For a supervisor change made after the 16th of the month, the hourly rates of that month will still be granted to the former supervisor.
　　（三）專題指導：
　　(3)	Project supervision
　　　　　大學部學生專題製作、專題設計與專題研究等課程，需由多位教師分別授課之科目，專題指導每一位學生以1/8小時鐘點核計（工設系與視傳系鐘點另計），每位教師以指導12位學生為限。若有多位教師參與指導時，教師自行協商依授課時數比率分配專題指導費，並於每月發放，異動鐘點核算日為每月15日，在15日之前之異動，其異動鐘點由原指導教師移出，若新指導教師已確定，則轉入之；在16日之後，其異動鐘點仍保留給原指導教師。
　　　　　For undergraduate project making, project design, and project research courses requiring teaching by different academic staff, the hourly rate for supervision of each student shall be calculated at 1/8 hour (except for the Department of Industrial Design and Department of Visual Communication Design). Each academic staff member shall not supervise more than 12 students. When many academic staff members offer supervision service, they shall discuss the sharing of the project supervision fee based on teaching hours. The supervision fee shall be granted each month. Teaching hour changes shall be calculated on the 15th of each month. If the change is made before the 15th of the month, the teaching hours of that month will be deducted from the former supervisor. If a new supervisor is confirmed, the teaching hours of that month will be assigned to the new supervisor. For teaching hours change made after the 16th of the month, the teaching hours of that month will still be granted to the former supervisor.
　　（四）工讀實務實習指導：
　　(4)	Internship supervision
　　　　　大學部之「工讀實務實習」課程，指導老師鐘點時數依指導學生人數計算，每指導一位學生以1/6小時鐘點核算，異動鐘點核算日為每月15日，在15日之前之異動，其異動鐘點由原指導教師移出，若新指導教師已確定，則轉入之；在16日之後，其異動鐘點仍保留給原指導教師。
　　　　 The teaching hours of supervisors of the undergraduate internship programs shall be calculated by the number of students supervised, and each student is calculated at 1/6 hour. Teaching hour changes shall be calculated on the 15th of each month. If the change is made before the 15th of the month, the teaching hours of that month will be deducted from the former supervisor. If a new supervisor is confirmed, the teaching hours of that month will be assigned to the new supervisor. For teaching hours change made after the 16th of the month, the teaching hours of that month will still be granted to the former supervisor.
　　（五）英文自學課程：
　　(5)	Co-op English
　　　　　工讀實務實習期間，英文自學課程授課教師之鐘點計算以班級為單位，每個班級以1小時計，核發11個月。
　　　　　During the internship, the teaching hours of academic staff of the Co-op English course shall be calculated by class, and one hour for each class. Eleven months of hourly rates shall be granted.
　　（六）大學之道課程：
　　(6)	A College Primer course
　　　　　大學部一年級上學期大學之道課程，各班導師因協助本課程之實施，核發1.5小時之鐘點費。
　　　　　As the student advisor of each class assists with the implementation of A College Primer course in the first semester of the first year of undergraduate programs, the hourly rate for 1.5 hours will be granted.
二、一般教師不受超4限制及主管不計入超授時數之課程：
2.	Courses not limited by the four extra teaching hours and accounted for teaching extra hours for ordinary academic staff:
　　（一）實施「勤勞教育」晨掃班級之導師：
　　(1)	Class student advisors supervising morning cleanup in Labor Education.
　　　　　凡擔任需晨掃之班級導師，因督導該班級晨掃而另發0.5小時鐘點費。
　　　　　Class student advisors supervising morning cleanup will be granted an extra hourly rate for 0.5 hour.
　　（二）創新課程或因引入外部資源試辦課程經校長核准者。奉核後不受超4限制以實施不超過4學年為原則。
　　(2)	Innovative courses or trial courses for introducing external resources approved by the president. After the approval, courses not limited by the four extra teaching hours shall not last for more than four academic years.
　　以上課程合計以8小時為限，超過者以8小時計。
　　The total extra teaching hours of the courses shall not exceed 8 hours. Extra teaching hours longer than 8 hours shall be calculated at 8 hours.
三、濃縮課程：
3.	Curriculum compacting
　　大三上學期課程採濃縮方式開課（如：3學分授課4小時，上課14週），其核算教師鐘點時應以原排定鐘點核計。
　　Curriculum compacting is adopted for courses in the first semester of the third year in undergraduate programs (e.g. 4 hours for 3-credit courses, 14 weeks a semester). The teaching hours shall be calculated according to the originally scheduled teaching hours.
[bookmark: _Toc115214678]第六條　講座課程
Article 6: Seminar courses
凡講座課程（如：專業實務講座），需外聘演講者且外聘演講總時數佔授課總時數1/3以上，此類課程應先經教務會議審查通過認定為「演講式課程」後實施。
All seminar courses (e.g. professional practice seminars) requiring external speakers offering courses for over 1/3 of the seminar’s total teaching hours shall be approved as “speech-type courses” by the academic affairs meeting before implementation.
[bookmark: _Toc115214679]第七條　合授與分授
Article 7: Joint Teaching and Individual Teaching
每一科目（含實習驗課程）以安排講師以上教師一人擔任為原則，授課時數依排課時數計算。同一課程若需多位教師合授時，應先經教務會議審查通過後實施，另本課程列入教師授課鐘點，仍受超4限制，唯不列計人數加成鐘點。同一課程若需多位教師分授時，本課程列入教師授課鐘點，仍受超4限制，並列計人數加成鐘點。
One instructor or academic staff member of higher ranks shall be assigned, on principle, for each course (including practical courses), and the teaching hours shall be calculated according to the scheduled teaching hours. A course requiring teaching by a group of academic staff members conjointly shall be approved by the academic affairs meeting before implementation. Additionally, the teaching hours of this course shall be included in the teaching hours of each academic staff member and limited by the four extra teaching hours. However, additional hours based on the number of academic staff members shall be excluded. The teaching hours of a course requiring teaching by a group of academic staff members individually shall be included in the teaching hours of each academic staff member and limited by the four extra teaching hours, and additional hours based on the number of academic staff members shall be included.
[bookmark: _Toc115214680]第八條　鐘點減授及加發
Article 8: Reduction of Teaching Hours and Additional Pay
一、減授：
	名稱
	減授時數
	備註

	校長
	基本鐘點0
	

	重要一級主管
	按等減6
	包含副校長、教務長、學務長、總務長、研發長、主任秘書、學院院長。

	其他一二級主管
	按等減4
	

	執行產學合作
	按計畫計算金額以12萬元為1個基本單位減授1小時。
	每位教師該學年最多減授6個小時。全校減授總時數以144個小時為上限。

	國內進修教師
	進修前三年每學期依基本鐘點減授4小時。 
	相關規定依「本校教師進修學位實施辦法」辦理，進修期間（至取得學位前）不得超授。


1.	Reduction of teaching hours
	Role
	Reduced Teaching Hours
	Remarks

	President:
	Basic teaching hours: 0
	

	Important chief officers
	Reduce 6 teaching hours by rank
	Including vice president, provost, dean of student affairs, dean of general affairs, director of the Office of Research and Development, chief secretary, college deans.

	Other chief and deputy officers
	Reduce 4 teaching hours by rank
	

	Director of industry–academia collaboration projects
	Based on the project amount, every NT$120,000 shall be one base unit for reducing one teaching hours.
	Each academic staff member can reduce a maximum of 6 teaching hours each academic year. The upper limit for teaching hour reduction for the whole school shall be 144 hours.

	Academic staff on domestic further education
	Reduce 4 teaching hours from the basic teaching hours each semester for the first 3 years of further education. 
	The “Guidelines for Further Education with Degree Programs of MCUT Academic Staff” shall apply to the relevant matters. During the further education period (before earning the degree), academic staff shall not teach extra hours.


二、加發：（不納入鐘點計算）
	導師津貼
（日間學制）
	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]按等比照2小時鐘點費發給
	具輔導專長教師、輔導老師比照。（免課稅）

	導師津貼
（夜間學制）
	按等比照1小時鐘點費發給
	（免課稅）

	教官輔導津貼
	兼主管者：按等比照2小時鐘點費發給。
未兼主管者：按等比照4小時鐘點費發給。

	本校學生全體住校，教官必須延長時間處理學生狀況或突發事件。兼主管（主任教官、生輔組長）已減授鐘點，故每週按等比照2小時鐘點費發給津貼。
未兼主管（輔導教官）之輔導及延時處理學生事件，每週按等比照4小時鐘點費發給津貼。

	教師兼任行政主管不超授獎金
	不超授得支領每月15,000元，每學期5.5個月計算。
	惟因課程因素造成超授或授課鐘點不足者仍可適用，但每學年合計不得超過3小時（含日間部及進修部）；超授者僅核發不超授獎金不再核發超授鐘點費；授課鐘點不足者，僅核發不超授獎金與不足鐘點費之差額。（唯第五條第二項及第九條人數加成部份，不計入超授時數限制）


2.	Additional pay (not included in teaching hour calculation)
	Student advisor allowance
(Daytime Programs)
	Hourly rate for 2 hours by rank.
	Academic staff with counseling expertise shall be paid as counseling staff. (tax free)

	Student advisor allowance
(Evening Programs)
	Hourly rate for 1 hour by rank.
	(tax free)

	Advising allowance for military training instructors
	With supervisor duty: Hourly rate for 2 hours by rank.
Without supervisor duty: Hourly rate for 4 hours by rank

	All MCUT students must be boarding at school. Military training instructors must work extra hours to handle student situations or accidents. With supervisor duty: As the chief military instructor and student assistance division chief are entitled to teaching hour reduction, their allowances shall be the hourly rate for 2 hours.
Without supervisor duty: As military training instructors for student assistance need to work extra hours to handle student situations and accidents, their allowances shall be the hourly rate for 4 hours.

	Bonus for academic staff with administrative supervisor duty without teaching extra hours
	NT$15,000 each month for not teaching extra hours, calculated at 5.5 months each semester.
	This bonus policy also applies to teaching extra hours or teaching insufficient hours for the reason of the course, provided that not more than 3 extra teaching hours in total for each academic year (including the daytime section and continuing education section). Only the bonus for no teaching extra hours will be granted, and the hour rates for extra teaching hours will not be granted. For teaching insufficient hours, only the balance of the bonus for no teaching extra hours and the hourly rates for the insufficient teaching hours will be granted. (However, the additional hours based on the number of academic staff members in Article 5, paragraphs 2, and Article 9 will not be included in the extra teaching hours.)


第九條　修課人數超過上限之鐘點核計
[bookmark: _Toc115214681]Article 9: Calculation of Teaching Hours for Courses with Excess Students
授課科目如修課人數（含隨班及延修生等）超出55人，鐘點費依下列方式計算：總人數55人以內發給基數（1.0倍），超出55人以上每增1人加發 0.02倍。人數加成鐘點不受超4限制。
If there are more than 55 students enrolling on a course (including auditing and delay graduation students), the hourly rate is calculated as follows: When the number of students is under 55, the base hourly rate (1.0 time) will be granted; when the number of students is over 55, and additional hourly rate at 0.02 times of the base will be granted for each additional student. The limit on four extra teaching hours does not apply to additional hours based on the number of students.
[bookmark: _Toc115214682]第十條　上下學期之鐘點核計
Article 10: Calculation Teaching Hours in First and Second Semesters
教師授課鐘點數每學期核算一次，唯專任教師超授鐘點之核算，基本精神為上下學期平均，亦即下學期有不足基本授課時數而上學期超授者，其不足時數應從上學期超授時數補扣回，再核算成金額自其薪資中扣抵；反之上學期有不足基本授課時數而下學期超授者，下學期應先扣除上學期不足時數後，再核發超授鐘點費。
The teaching hours of academic staff shall be calculated once each semester. However, the extra teaching hours of full-time academic staff shall offset the insufficient teaching hours in the same academic year. That is, the extra teaching hours in the first semester will offset the insufficient teaching hours in the second semester, and the hourly rates for extra teaching hours in the first semester will be deducted from the salary. Conversely, the extra teaching hours in the second semester will offset the insufficient teaching hours in the first semester before granting the hourly rates for teaching extra hours in the second semester.
兼任教師授課鐘點數以當學期核算，不得採計上下學期平均。
The teaching hours of part-time academic staff shall be calculated in the semester, and no teaching hour offsetting for the first and second semesters will be adopted.
[bookmark: _Toc115214683]第十一條　選修課未開成之鐘點之核計
Article 11: Calculation of Teaching Hours for Aborted Electives
擔任選修課程之教師，在選課期間經學生加退選後，因該選修課程未達最低開班人數而取消時，已授課部份應發給鐘點費。
When an elective is canceled for not meeting the minimum student requirement due to course addition or dropping of students after the course selection period, the hourly rate of the taught periods shall be granted to the relevant course teachers.
[bookmark: _Toc115214684]第十二條　教師升等後之鐘點補發與核計
Article 12: Make-up Payment and Calculation of Hourly Rates for Academic Staff After Promotion
教師升等後，由於基本鐘點減少，該學期自升等起資生效後之每月須加發升等前後基本鐘點之差額，另再補升等前後之鐘點費差額到每一核發之鐘點。例如：有位教師其升等前後之基本鐘點分別為B0與B1，其升等前後之日間鐘點費為U0與U1，其日間超授鐘點為E，其中E  C，C是日間超授限制（一般教師 C = 4），則其升等後每月須補之日間授課鐘點費差額為{ (B0–B1)*U1 + E*(U1 - U0) }。進修推廣處各學制鐘點、輔導鐘點等之差額追補，比照辦理。
While the basic teaching hours of academic staff will reduce after a rank promotion, the additional pay payable monthly for the difference in the basic teaching hours before and after the promotion from the effective date of seniority in that semester, as well as the hourly rates before and after the promotion shall be granted to each approved teaching hour. For example, the basic teaching hours of an academic staff member before and after a rank promotion is B0 and B1 respectively, and his or her daytime hourly rate before and after the rank promotion is U0 and U1 respectively, the number of extra teaching hours is E, where E  C, and C is the limit on daytime extra teaching hours (C=4 for ordinary academic staff), the hourly rate difference making up for the daytime teaching hours payable monthly will be [(B0–B1)*U1 + E*(U1 - U0)]. This policy shall apply to the make-up pay for the hourly rate difference for the teaching hours of all programs of the Continuing Education Division and student advising.
[bookmark: _Toc115214685]第十三條　專任教師鐘點之確認
Article 13: Verification of Teaching Hours of Full-Time Academic Staff
本校專任教師鐘點費發放，應由各系建立專任教師本學期實際上課之科目及時數，並經教師確認後陳核，如有超授時數者，則建檔後按月發放。
For teaching hour calculation of full-time academic staff, each department shall file the actual courses offered and the teaching hours of each full-time academic staff member. After verification with academic staff, the relevant data shall be submitted for approval. If there are extra teaching hours, the relevant hourly rates shall be granted each month after filing.
第十四條　長庚友校之兼課時數認列規定
Article 14: Rules for Recognition of Part-Time Teaching Hours at Chang Gung University
本校教師經校長核准到長庚大學、長庚科技大學兼課，其授課時數得列入基本授課時數計算，但不列入超4限制。
The teaching hours of academic staff approved by the president for offering courses at Chang Gung University and Chang Gung University of Science and Technology on a part-time basis may be included in their basic teaching hours. However, the limit on four extra teaching hours does not apply.
[bookmark: _Toc115214687]第十五條　實施與修訂
Article 15: Implementation and Amendment
本辦法經行政會議通過，陳校長核定後公布實施，修訂時亦同。
These Guidelines shall be promulgated and implemented after the passage of the university administrative meeting and the approval of the president. The same shall apply to the amendments hereto.
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