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明志科技大學
Ming Chi University of Technology
教師進修學位實施辦法
Implementation Guidelines for Continuing Education of Academic Staff
90.12.19校務會議制定
Established by the University Council Meeting on 2001.12.19.
107.02.05校務會議修訂
Amended by the University Council Meeting on 2018.02.05.
第一條　目的
Article 1: Purpose
為使本校教師配合教學發展需要，從事專業技術或學術研究進修以提高師資及教學水準，訂定「教師進修學位實施辦法」（以下簡稱本辨法）。
To enhance the teaching quality and faculty expertise in line with the needs of teaching development, Ming Chi University of Technology establishes the "Implementation Guidelines for Continuing Education of Academic Staff" (hereinafter referred to as these guidelines).
第二條　申請資格
Article 2: Eligibility for Application
一、凡本校教師在本校連續服務三年以上（計至當學年度止），且其近三年之考績均為甲等以上，得於每年七月上旬前向各系教師評審委員會；通識教育中心各組教師評審委員會（以下簡稱系級教評會）提出「教師進修學位進修計畫書」（表號：A220120112），並經各級教評會通過，得申請進修，各單位進修教師之名額，以不影響教學為原則。
1.	Academic staff who have served continuously at Ming Chi University of Technology for more than three years (up to the current academic year) and have achieved a grade of A or higher in their annual evaluations for the past three years are eligible to submit a "Academic Staff Continuing Education Degree Study Plan" (Form: A2201201012) to their respective departmental or General Education Center Faculty Evaluation Committees (hereinafter referred to as Department FECs) by early July each year. Upon approval, they may apply for continuing education, provided that the number of academic staff in continuing education per unit does not affect teaching.
二、博士班：國內進修學校限國內公立大學及長庚大學。
2.	For doctoral programs: Domestic continuing education institutions are limited to public universities in Taiwan and Chang Gung University.
第三條　進修年限
Article 3: Duration of Continuing Education
[bookmark: _Hlk87541662]一、國內進修：
1.	Domestic Continuing Education:
　　（一）國內進修博士以五年為限，必要時得簽請校長核准延長進修年限二年。自進修第六年起未取得學位者，每年應提報「教師學位進修報告表」依序陳核，並請系主任或通識教育中心各組召集人（以下簡稱系級單位主管）協助關心輔導。
　　(1)	The limit for domestic doctoral studies is five years, with a possible extension of two years upon approval by the President if necessary. From the sixth year without obtaining a degree, an annual "Academic Staff Degree Continuing Education Report" must be submitted for sequential review, with assistance and guidance provided by the department chair or the General Education Center section convener (hereinafter referred to as department-level unit heads).
　　（二）進修第六年起應全面履行教師聘約任務，如：擔任導師、行政服務等。
　　(2)	From the sixth year, full fulfillment of academic staff contractual duties such as serving as class advisor and administrative services is required.
　　（三）教師於進修期間如需休學，須經各級教評會議通過，得按休學時間予以延長。
　　(3)	If an academic staff needs to take a leave of absence during the study period, it must be approved by the FECs at all levels, and the study period may be extended accordingly.
二、國外進修：國外進修博士以五年為限，必要時得逐年簽請校長核准延長進修年限。
2.	Overseas Continuing Education: The limit for overseas doctoral studies is five years, with possible annual extensions subject to approval by the President.
第四條　進修計畫審查
Article 4: Review of Study Plan
校教師評審委員會（以下簡稱校教評會）於每年七月下旬前就各系級、院級（含各學院及通識教育中心）教評會提報之教師進修計畫，並按下列等事項彙總審查，陳請校長核定：
The University Faculty Evaluation Committee (hereinafter referred to as the University FEC) shall review and consolidate the study plans submitted by the Departmental and College (including colleges and General Education Center) FECs by late July each year, and submit them for the President's approval, based on the following criteria:
一、進修主題應與系所需求及學校發展目標配合。
1.	The study theme should align with the needs of the department and the development goals of the university.
二、教師教學、研究、輔導、服務之績效表現。
2.	The academic staff's performance in teaching, research, counseling, and service.
三、教師提出申請進修博士班以一次為限。若為第二次進修博士班，除另有規定外，得經各級教評會議審查通過，辦理停薪留職。
3.	Academic staff can apply for a doctoral program only once. For a second doctoral study, unless otherwise stipulated, it must be approved by the FECs at all levels and proceed with leave without pay.
第五條　進修教師薪資、進修補助、進修減授及進修契約
Article 5: Salary for Academic Staff in Continuing Education, Study Allowances, Reduction in Teaching Load, and Study Contracts
一、國內進修：
1.	Domestic Continuing Education:
　　（一）進修薪資：核定進修國內學位教師，需授滿該職等之基本時數，薪資比照同職等在職教師發給。
　　(1)	Salary: Academic staff approved for continuing education domestically must teach the basic hours for their position level, and their salary will be equivalent to that of active staff at the same level.
　　（二）進修補助：於國內進修期間前三年學期學業平均成績合格者，本校補助學雜費及學分費，補助額上限為每學期四萬元。
　　(2)	Study Allowance: During the first three years of domestic continuing education, academic staff with an average satisfactory academic performance will be reimbursed for tuition and credit fees, up to a maximum of NT$40,000 per semester.
　　（三）進修減授：於國內進修期間前三年每學期以基本鐘點減授四個鐘點。
　　(3)	Reduction in Teaching Load: During the first three years of domestic continuing education, academic staff will have a reduction of four teaching hours per semester from the basic hours.
　　（四）進修合約：進修教師應簽訂「教師國內進修學位」合約書（表號：A220120212）。
　　(4)	Study Contract: Academic staff must sign the "Academic Staff Domestic Continuing Education Degree Contract" (Form: A220120212).
　　（五）每學期學雜費及學分費補助：為配合教育部整體發展經費補助款核銷時限，進修之教師應在每學期完成註冊手續一個月內，填寫「教師學位進修報告表」（表號：A220120312）及「教師學位進修補助單據粘貼單」（表號：A220120412）檢附繳費收據及學生證影本，依序陳核完成學雜費、學分費補助手續，逾期不予受理，上學期不得超過11月20日。
　　(5)	Tuition and Credit Fee Reimbursement: To align with the reimbursement deadline of the Ministry of Education's overall development funding, academic staff must complete the registration procedures within one month of each semester, fill out the "Academic Staff Degree Continuing Education Report" (Form No: A220120312) and "Academic Staff Continuing Education Degree Subsidy Document From" (Form No: A220120412) with the receipt of payment and a photocopy of the student ID, sequentially review, and complete the tuition and credit fee subsidy procedures. Late submissions will not be accepted, and the deadline for the previous semester is November 20.
　　（六）進修超授限制：進修期限五年內不得兼任導師及超授（含夜間），超授者不發給超授鐘點費。若因課程學分組合、滿足減授後之鐘點或基本鐘點等因素，最高以每學年超授二個鐘點為限。
　　(6)	Limitations on Additional Teaching: During the five-year continuing education period, academic staff are not allowed to take on mentoring roles or teach extra hours (including night classes), and no additional teaching fees will be paid for extra hours. The maximum extra teaching allowed per academic year is limited to two hours due to course credit combinations, the hours after the reduction, or the basic hours.
二、國外進修：進修國外學位者，須經各級教評會及董事會審核通過，以留職停薪為原則，且進修期間年資不計。若經由政府單位核定之進修專案計畫，進修補助依相關規定辦理，並簽訂「教師國外進修學位」合約書（表號：A220120512）。
2.	Overseas Continuing Education: Academic staff continuing education overseas must be approved by the respective FECs and the Board of Directors. The principle is to take a leave of absence without pay, and the period of study does not count towards years of service. If the study is part of a government-approved project, the subsidy will be handled according to relevant regulations, and an "Academic Staff Overseas Continuing Education Degree Contract" (Form No: A220120512) must be signed.
第六條　義務
Article 6: Obligations
一、教師於國內進修期間仍應配合執行學校之教學、研究與輔導、服務等義務。
1.	Academic staff undertaking domestic continuing education must still fulfill their teaching, research, counseling, and service obligations at the university.
二、進修學位之教師應於進修期限內（如經延長獲准，應於展延期限內）完成取得學位，並須遵守本辦法之規定，保證進修後應續留本校服務，並自取得學位後起算應服務年限，其計算方式為獲學校補助期間每進修一年需服務一年，進修第四年起未獲補助期間，每進修一年需服務半年。若未能於進修期限內完成進修學位時，應提報各級教評會審議，並於校級教評會通過後，按決議辦理。
2.	Academic staff pursuing a degree must complete their studies within the approved period (or within the extended period if approved) and must comply with the regulations of these guidelines, ensuring continued service at the university after the study period. The required service duration will be calculated as one year of service for each year of study subsidized by the university and half a year of service for each year of study from the fourth year without subsidy. If the degree is not completed within the study period, it must be reviewed by the respective FECs and processed according to the decision after University FEC approval.
三、未完成進修而放棄進修者，其義務如上款規定。
3.	Those who abandon their studies without completion are obligated as specified in the previous subparagraph.
四、國外進修所涉及之權利義務，應依與本校簽訂之進修學位合約書規定辦理。（依個案簽訂，如：教育部選送教師出國進修專案。）
4.	The rights and obligations involved in overseas studies will be handled according to the "Academic Staff Overseas Continuing Education Degree Contract" signed with the university (case-by-case basis, such as projects sent by the Ministry of Education for academic staff to study abroad).
第七條　違約處理
Article 7: Handling of Contract Violations
未履行義務或進修中因故離職，需繳回1.5倍進修補助費用，以學校自有經費（不含教育部獎補助款或配合款）支應者為限。
If obligations are not fulfilled or the academic staff leaves during the study period, they must return 1.5 times the subsidy amount, limited to funds provided by the university (excluding grants or matching funds from the Ministry of Education).
第八條　職級晉升與限制
Article 8: Promotion and Restrictions on Job Grades
經核准進修教師完成進修並取得學位，依本校「教師聘任升等辦法」經各級教評會議審查通過後，提報教育部送審晉升等級。未經核定之進修教師，不得依學位送審。
Academic staff who complete their continuing education and obtain a degree, subject to approval and review by the respective FECs according to Ming Chi University of Technology’s “Guidelines for the Appointment and Promotion of Academic Staff (Faculty Members),” may be promoted. Academic staff who undertake unapproved continuing education are not eligible for promotion based on their degree.
第九條　實施與修訂
Article 9: Implementation and Amendment
[bookmark: _Hlk40424818]本辦法經校務會議通過，陳校長核定後公布實施，修訂時亦同。
These guidelines are implemented following approval by the University Council Meeting and ratification by the President, with the same procedure applicable for amendments.


明志科技大學教師進修學位進修計畫書
       學年度
	單位名稱
	

	姓名
	
	職稱
	

	最高畢業學歷
	學校（院）：
所（系）
	進修學位
	博士

	預計進修期間
	自民國   年  月至民國   年  月（共  年  個月）

	進修機構
	


	進修主題
	


	進修計畫
	就計畫進修之主題，預定從事之相關研究以及其他有關事項，另紙繕附

	進修方式
	□國內進修         □國外進修

	填表日期
	    年     月      日
	簽名
	


	系級教評會
審查意見
	

	
	系級主管
	
	年  月  日第  次
系級教評會初審通過

	院級教評會
審查意見
	

	
	院級主管
	
	年  月  日第  次院級教評會複審通過

	人事室主任
	
	年  月  日第  次
校教評會審議通過

	校長
	
	教務長
	


表號：A220120112
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Implementation Guidelines for Continuing Education of Academic Staff
Ming Chi University of Technology
Academic Staff Continuing Education Degree Study Plan
Academic Year:
	Unit
	

	Name
	
	Job Title
	

	Highest Degree Obtained
	University (College):
Department:
	Further Education Degree
	Doctorate

	Expected Duration of Continuing Education
	From ______________ to ______________ (Totaling ____ years ____ months)

	Institution of Continuing Education
	


	Subject of Continuing Education
	


	Continuing Education Plan
	Detailed plan including the subject of study, proposed research activities, and other relevant matters to be attached separately

	Method of Continuing Education
	□Domestic Continuing Education
□Overseas Continuing Education

	Date of Form Submission
	
	Signature
	


	Opinions of the Department FEC
	

	
	Chair/Division Chief
	
	Evaluated and approved on __________ (Date) at the ______ (session) Department FEC Meeting

	Opinions of the College FEC
	

	
	Dean/Director
	
	Re-evaluated and approved on __________ (Date) at the ______ (session) College FEC Meeting

	Personnel Office Director
	
	Re-evaluated and approved on __________ (Date) at the ______ (session) University FEC Meeting

	President
	
	Provost
	


Form: A220120112
明志科技大學
「教師國內進修學位」合約書
甲方：明志科技大學
乙方：        （進修教師姓名、職級）
甲方同意乙方依照「教師進修學位實施辦法」於      大學
博士班進修，預定期限  年，並議定條件如下：
一、進修期間
預計自民國   年  月  日至   年  月  日止，合計  年。
國內進修博士以五年為限，必要時得簽請校長核准延長進修年限二年。
二、進修薪資、年資計算
（一）乙方進修期間，甲方准予帶職帶薪，乙方需授滿該職等之基本時數（前三年依規定減授4小時），薪資比照同職等在職教師發給。
（二）乙方進修期間，服務年資照算。
三、進修補助
（一）學雜費、學分費補助：乙方於國內進修前三年學期學業平均成績合格者，甲方補助學雜費及學分費，補助額上限為每學期四萬元。
（二）減授鐘點：乙方於國內進修前三年每學期以基本鐘點減授四個鐘點。
四、進修授課鐘點限制
乙方於進修期限五年內不得兼任導師及超授（含夜間），超授者不發給超授鐘點費。若因課程學分組合、滿足減授後之鐘點或基本鐘點等因素，最高以每學年超授二個鐘點為限（超出部份不發給鐘點費）。
五、服務義務
（一）乙方於國內進修期間仍應配合執行甲方之教學、研究與輔導、服務等義務。
（二）乙方應於進修期限內（如經延長獲准，應於展延期限內）完成取得學位，並須遵守本辦法之規定，保證進修後應續留甲方服務，並自取得學位後起算應服務年限，其計算方式為獲甲方補助期間每進修一年需服務一年，進修第四年起未獲補助期間，每進修一年需服務半年。若未能於進修期限內完成進修學位時，應提報甲方各級教師評審委員會審議，並於校教評會通過後，按決議辦理。
（三）乙方未完成進修而放棄進修者，其義務如上款規定。
六、違約處理 
乙方違反合約任一條款規定時，均屬違約。
（一）乙方未履行義務或進修中因故離職，需繳回1.5倍進修補助費用，以學校自有經費（不含教育部獎補助款或配合款）支應者為限。
（二）乙方未完成進修而放棄進修者，其違約處理如上款規定。
（三）乙方取得學位應履行義務未完成離職者，違約金依比例計算繳還甲方。
七、進修報告繳交
（一）進修第一年至第三年須檢附學位進修報告表，申請學雜費補助。
（二）自達到進修年限滿五年起未取得學位者，每年應提報「教師學位進修報告表」依序陳核。
八、未盡事宜：
本合約未盡事宜，依相關法令及規定辦理。
九、管轄法院：
就本合約所生訴訟，甲乙雙方均同意以臺北地方法院為第一審管轄法院。
十、合約分執：
本合約一式二份，分別由甲乙雙方各收執乙份。
甲方：明志科技大學
校    長：
統一編號：35701534
地    址：新北市泰山區工專路84號
乙方：                           （簽名及蓋章）
身分證編號：
住      址：
電      話：

中華民國 年 月 日

表號：A220120212


Ming Chi University of Technology
Academic Staff Domestic Continuing Education Degree Contract

Party A: Ming Chi University of Technology

Party B: ____________ (Name and position of academic staff undertaking continuing education)

Party A agrees to Party B's continuing education in the doctoral program at ____________ University, as per the "Implementation Guidelines for Continuing Education of Academic Staff," with an intended duration of ____ years, under the following terms:

1. Duration of Continuing Education
Expected duration: from ____________ to ____________, totaling ____ years.
Domestic doctoral studies are limited to five years, with a possible extension of two years upon the president’s approval.
2. Salary and Service Years During Continuing Education
(1)	During the continuing education period, Party A permits Party B to retain their position and salary, requiring them to fulfill the basic hours of their position (with a 4-hour reduction per week for the first three years), with salary equivalent to a similarly ranked in-service academic staff.
(2)	Service years are counted during the continuing education period.
3. Continuing Education Allowance
(1)	Tuition and Credit Fees Allowance: For the first three years of domestic studies, if the academic staff’s average grades each semester are satisfactory, Party A will subsidize tuition and credit fees up to a maximum of NT$40,000 per semester.
(2)	Reduced Teaching Hours: A reduction of four teaching hours per week from the basic hours for the first three years of domestic studies.
4. Restrictions on Teaching Hours During Continuing Education
Party B is not allowed to take on extra teaching duties, including nighttime classes, within the five-year continuing education period. If course credit combinations or required teaching hours necessitate, a maximum of two extra teaching hours per academic year is allowed (without extra pay for additional hours).
5. Service Obligations
(1)	During the domestic continuing education period, Party B is still obligated to fulfill teaching, research, counseling, and service duties for Party A.
(2)	Party B is required to complete the degree within the designated period (or the extended period, if approved) and must adhere to these guidelines, ensuring service continuation at Party A after obtaining the degree. The service commitment is calculated as one year of service for each year of subsidized study, with half a year of service required for each year of study from the fourth year onwards if no subsidy is received. If the degree is not completed within the study period, it should be reported to the relevant FECs for review and processed according to their decision.
(3)	Obligations for those who abandon their studies without completion are as outlined above.
6. Handling of Contract Violations
In the event that Party B violates any provision of this contract, it shall be considered a breach of contract.
(1)	Failure to fulfill obligations or resignation during the study period requires repayment of 1.5 times the subsidy, limited to funds provided by the university (excluding grants or matching funds from the Ministry of Education).
(2)	For those abandoning their studies without completion, the violation is handled as per the above subparagraph.
(3)	In cases of resignation without fulfilling service obligations after obtaining a degree, the penalty is calculated proportionately for repayment to Party A.
7. Submission of Continuing Education Reports
(1)	Reports must be submitted annually for the first three years to apply for tuition subsidies.
(2)	From the sixth year onwards, if the degree is not yet obtained, the “Academic Staff Degree Continuing Education Report” must be submitted annually for review.
8. Other Matters
Any issues not covered in this contract are to be handled according to relevant laws and regulations.
9. Jurisdiction
Both parties agree to designate the Taipei District Court as the court of first instance for any litigation arising from this contract.
10. Contract Copies
This contract is made in two copies, with each party retaining one copy.

Party A: Ming Chi University of Technology
President: ____________
Business ID: 35701534
Address: No. 84, Gongzhuan Rd., Taishan Dist., New Taipei City


Party B: ____________ (Signature and Stamp)
National ID: ____________
Address: ____________
Phone: ____________



Date: ___________________
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明志科技大學教師學位進修報告表
年  月  日
	系(所)別
	
	姓    名
	

	進修機構
	

	進修主題
	

	原核定
進修期間
	     年   月   日至     年   月   日，共    年    個月

	進
修
概
況
	







(應包括課程名稱、成績、心得等)

	困難情形
或
建議事項
	

	進 說
修 明
到 事
期 項
	1.      年   月   日已完成學分課程與資格考試等事宜。
2. 擬自    年   月   日進修第六年起全面履行教師聘約任務，即一切教學、行政、研究、輔導與推廣等皆依學校規定辦理。
3. 預定    年   月取得學位。


	院級主管
	
	系級主管
	
	進修
教師
	



	校長
	
	教務長
	
	人事主任
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Ming Chi University of Technology
Academic Staff Degree Continuing Education Report
Date:
	Department
	
	Name
	

	Institution of Continuing Education
	

	Subject of Continuing Education
	

	Expected Duration of Continuing Education
	From ______________ to ______________ (Totaling ____ years ____ months)

	Summary of Continuing Education
	







(Should include course names, grades, reflections, etc.)

	Challenges or Suggested Matters
	

	Continuing Education Progress Report
	1.	Completed coursework and qualification exams by ____________ (date).
2.	Planning to fully fulfill academic staff contract duties starting from the sixth year of continuing education, starting from ____________ (date), which includes all teaching, administrative, research, counseling, and extension tasks as per the regulations of Ming Chi University of Technology.
3.	Expected to obtain the degree by ____________ (date).


	Dean/ Director
	
	Chair/ Division Chief
	
	Applicant
	

	President
	
	Provost
	
	Personnel Office Director
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明志科技大學教師學位進修補助   單據黏貼單
學年       學期
	系(所)別
	
	姓名
	

	學雜費合計
	
	申請補助金額
	

	學雜費繳款單收據正面黏貼處

	

	學生證正反面及成績單影本黏貼處

	


進修補助經費來源：□教育部整體發展獎補助款□本校編列預算(由人事室勾選)
表號：A220120412


Ming Chi University of Technology
Academic Staff Continuing Education Degree Subsidy Document From
________ Semester of ________ Academic Year
	Department
	
	Name
	

	Total Tuition and Fees 
	
	Amount of Subsidy Application
	

	Space for Pasting Receipt of Tuition and Fees Payment 

	

	Space for Pasting Photocopies of Both Sides of the Student ID and Transcript

	


Sources of Continuing Education Subsidy Funds:
□Subsidy from the Ministry of Education for Overall Development
□Budget allocated by Ming Chi University of Technology (to be checked by the Personnel Office)
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明志科技大學
教師申請赴國外進修合約書

立合約書人明志科技大學　　　　　　（以下簡稱乙方），經明志科技大學（以下簡稱甲方）推薦，前往　　　　　　修讀博士學位，進修期間 年，爰經雙方同意簽訂本合約書：
一、出國進修期間：
    乙方自民國  年  月  日至  年  月  日止出國進修，若逾期不辦理出國進修者視同放棄受獎助之權利。
二、乙方進修期間，願遵守甲方及進修學校之有關規定，維護甲方聲譽，並於約定期間完成進修，按規定返回甲方原推薦系所服務。
三、權利與義務：
（1） 進修學位以留職停薪修讀博士學位，逾五年未取得博士學位，乙方應繼續攻讀直至獲取博士學位。
（2） 乙方應自進修完成，取得博士學位起，每接受甲方留職停薪一年需返校服務一年。
（3） 進修期間以五年為限，逾期未取得博士學位時，須經甲方同意始得辦理展延，否則甲方得按前項規定要求賠償。
四、變更計畫限制：
    實際進修學校應與申請計畫符合，若有變更學校之情事，應檢附修正計畫內容並說明變更理由，經甲方核定同意後始得變更。
五、本合約書所生訴訟，甲乙雙方同意以臺北地方法院為第一審管轄法院。
六、本合約書一式二份，分別由甲乙雙方各收執乙份。


甲方：明志科技大學 
      校    長：
      統一編號：
      地    址： 


乙方：                           （簽名或蓋章）
      身分證編號：
      住      址：
電      話：



中華民國 年 月 日
表號：A220120512


Ming Chi University of Technology
Academic Staff Overseas Continuing Education Degree Contract

The undersigned ____________ (hereinafter referred to as Party B), recommended by Ming Chi University of Technology (hereinafter referred to as Party A), will pursue a doctoral degree at ____________. The duration of the study abroad is ____________ years. The following contract is agreed upon and signed by both parties:
1.	Duration of Study Abroad:
Party B will study abroad from ____________ to ____________. Failure to commence the study abroad within this period will be considered a forfeiture of the right to the grant.
2.	During the period of study, Party B agrees to abide by the regulations of Party A and the host institution, uphold the reputation of Party A, complete the study within the agreed period, and return to serve in the original department recommended by Party A as per regulations.
3.	Rights and Obligations:
(1)	The study for the degree will be on a leave of absence without pay to pursue a doctoral degree. If the doctoral degree is not obtained within five years, Party B shall continue to study until the degree is conferred.
(2)	Upon completion of the study and obtaining the doctoral degree, Party B is required to serve one year at Party A for every year of leave of absence without pay received.
(3)	The maximum duration of study is five years. If the doctoral degree is not obtained within this period, an extension may only be processed with the consent of Party A; otherwise, Party A may demand compensation as per the aforementioned condition.
4.	Restrictions on Plan Changes:
The actual institution of study should align with the proposed plan. Should there be a change in the institution, a revised plan and rationale for the change must be submitted for approval by Party A before any changes can be made.
5.	For any litigation arising from this contract, both parties agree that the Taipei District Court will be the court of first instance jurisdiction.
6.	This contract is made in two copies, with each party retaining one copy.


Party A: Ming Chi University of Technology 
President: ____________
Unified Number: ____________
Address: ____________________________________


Party B: ____________ (Signature and Stamp)
ID Number: ____________
Address: ____________
Phone: ____________

Date: ____________
Form: A220120512
